
Procedure for Renewal of License 
 

 
 
 

 
 

 
 
 
 
 
 
 

 
 
 
 
 

 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 
 

 Two weeks prior to the regular LPDC meeting and at least four 
months prior to the expiration of licenses, submit all required 

paperwork (refer to form “Final State Needed Paperwork”) to the 
LPDC in care of the Superintendent’s Office 

You will be informed of approval or denial by the LPDC within 10 calendar 
days of the regular LPDC meeting 

Your application has been 
sent to the State Department

Approved Denied

Follow the appeal process as outlined in 
the LPDC Standards and By-laws 

Repeat process as necessary 

Begin acquiring PDUs (classes, workshops, 
inservices, etc.) 

You will be informed of approval or denial of your PDU by the 
LPDC 

Denied 

Follow the appeal 
process as outlined in 

the LPDC Standards and 
By-laws

Keep track of your accumulated PDUs.  Make sure you are on 
the path to completing 18 PDUs by the time your license expires 

Upon completion of a PDU activity, complete the 
form - “PDU Activity Verification Form” and 

submit it to the LPDC 

Follow the appeal process 
as outlined in the LPDC 
Standards and By-laws 

DeniedApproved

You will be informed of approval or denial by the LPDC 
within 10 calendar days of the regular LPDC meeting 

Submit your IPDP to the LPDC in care of the 
Superintendent’s Office by October 1 of the beginning 

year of your new license 
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