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RECORD OF PROCEEDINGS

Minutes of New Richmond Exempted Village Board of Education Meeting

Held  Market Street School 6:30 p.m. April 18, 2016

The New Richmond Exempted Village School District Board of Education met in regular session at 6:30
p.m. on April 18, 2016, at 212 Market Street, New Richmond, Ohio 45157, with the following members

present:

Kristin Bennett, President
Kevin Walriven, Vice-President
Tim DuFau

Anthony Farmer

Robert Wooten

Adam C. Bird, Superintendent, and Michael F. Mowery, Treasurer, were also present.

2016-46

2016-47

Moved by Mr. Walriven, seconded by Mr. DuFau, to enter into executive session for the purpose
of consideration of the appomntment, employment, dismissal, promotion, demotion or
compensation of a public employee; in accordance with Ohio Revised Code 121.22(1). Roll
call: Mrs. Bennett, yea; Mr. DuFau, yea; Mr. Farmer, yea; Mr. Walriven, yea; Mr. Wooten, yea.
Motion carried.

Mrs. Bennett declared the regular meeting moved into executive session at 6:31 p.m.

Mrs. Bennett declared the execufive session adjourned and the regular meeting reconvened at
7:39 pamn.

Moved by Mr. Wooten, seconded by Mr. Farmer, to approve the amended agenda. Roll call:
Mrs. Bennett, yea; Mr, DuFau, yea; Mr. Farmer, yea; Mr. Walriven, yea; Mr. Wooten, yea.
Motion carried.

Mr. Scheu provided a logging proposal for the Choate property.
Mr. Bird provided a Superintendent’s report.

2016-48

Moved by Mr. Farmer, seconded by Mr. DuFau, to approve the following:

A. Approval of Minutes

It is recommended that the Board of Education approve the minutes of the March 7 and 14,
2016 Personnel Committee meetings, the March 9, 2016 Policy Committee meeting, the
March 14, 2016 Finance Committee meeting and the March 21, 2016 Regular meeting.

B. Approval of Financial Report

It is recommended that the Board of Education approve the financial report which includes:
receipts, cash position, expenditures and investments for the month ending March 31, 2016.

C. Acceptance of Donations

It is recommended that the Board of Education approve acceptance of the following
donations:
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I. $25 from Rhonda Cain to the New Richmond High School Faculty Scholarship
fund
2. $25 from William Harris to the New Richmond H]gh School Faculty Scholarship
fund
3. $25 from Beverly Lawwill to the New Rlchmond High School Faculty Scholarship
fund
4, $25 from Brian McMonigle to the New Richmond High School Faculty
Scholarship fund
5. $25 from Sharon Nehls to the New Rwhmond ngh School Faculty Soholarshlp
fund
6. $50 from Lorri and Thomas Simpson to LCE student account in honor of Jack and

Catherme Monroe

D. Disposal of Equipment

1.

2.

3.

One (1) Brother printer/fax, s/m U62063FON289301 from the Food Service
department

One (1) Samsung monitor, s/n AQ17HVARA340021 from the Food Service
department

One (1) Got Milk cooler from the Food Service department

E. Apgproval of Emplovee Work Calendar

It is recommended that the Board of Education approve employee work calendars for
the 2016-2017 school vear.
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JULY 2016 JANUARY 2017
L7 4" Independence Day 1¥ New Year’s Day
2™ & 3% Christmas Break - No School

34546 7 89 4% . Teacher Workday
16 11 12 i3 14 15 16 16" Martin Luther King Day — No School
17 1819 20 21 22 23
24 25 2627 28 2930
31

AUGUST 2016 FEBRUARY 2017

3 3
7 8 9 10111213
15 16 17 38218 20

16" District Staff Meeting/Workday
17" Building Staff Meeting/ Workday
18" First Day for Students

SEPTEMBER 2016
5" Labor Day — No School

OCTOBER 2016

10" Teacher In-Service — No School

NOVEMBER 2016

8" Teacher In-Service — No School
23 Parent Teacher Comp Day

24" & 25" Thanksgiving — No School

DECEMBER 2016

22™ _ 31% Christmas Break - No School

26 27 28 29 30 31

28 29 303t

1 23

17™ Teacher In-Service — No School
20" Presidents’ Day — No School

MARCI 2017
27— 31 Spring Break — No school

APRIL 2017
14™ Parent Teacher Comp Day

MAY 2017
25" Last day for students
26" Teacher Workday

JUNE 2017

29 30 31

Instructional Days

In-service

Parent-Teacher Comp Day

TOTAL

185

|

4 5 67 8 9 1¢
1112 13141516 17
18 19 20212223 24
25 26 27 28 29 30

Make-up days in the following order:
May 26, 30, 31, June 1 & 2, 2017
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JULY 2616

1 2 - 4" Independence Day

3456 7 86
1011 1213 14 15 16
17 18 19 20 21 22 23
24 25 2627 28 29 30
31

AUGUST 2016
1234 5 6 16™ District Staff Meeting/Workday
17% Building Staff Meeting/ Workday
78910 111 13 18® First Day for Students
415161 0

SEPTEMBER 2(16
3™ Labor Day — No School

OCTOBER 2016

10" Teacher In-Service — No School

NOVEMBER 2016

8% Teacher In-Service — No School
23™ Parent Teacher Comp Day

24™ & 25™ Thanksgiving — No School

23 24 25 26

DECEMBER 2016

2526 27 28 2930 31

instructionat Days

Holidays

In-service

Aides, Bridgette Smith, Julie Fetchak & Marsha Forsee

22™ _ 31 Christmas Break - No School

JANUARY 2017

1™ New Year’s Day

2" & 3™ Christmas Break - No School
4% Teacher Workday ‘
16® Martia Luther King Day — No Schoo

FEBRUARY 2017
17" Teacher In-Service — No School
20" Presidents’ Day — No School

MARCH 2017
27" 31 Spring Break —No schooi

26 27 28 29 30 31

APRIL 2017
14" Parent Teacher Comp Day

MAY 2017

25" Last day for students
265 Teacher Workday
29% Memorial Day

28 29 3031 -

JUNE 2017

4 5 67 8 910
11 12 13 141516 17
18 19 20212223 24
25 26 27 28 29 30

Make-up days in the following order:
May 26, 30, 31. June 1 & 2, 2017

TOTAL
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JULY 2016 JANUARY 2017
1¥ New Year's Day
2™ & 3" Christmas Break - No School

16" Martin Luther King Day ~ Ne School

. 2 4" Independence Day

343567 89
1011 12 13 i4 15 16
i7 1819 20 21 22 23
24 252627 28 2930
31

FEBRUARY 2017

AUGUST 2016
20" Presidents” Day — No School

1 2 3 45 6 16" District Staff Meeting/Workday
17" Transportation In-Service
78 910111213 gk iy Day for Students
9:20

SEPTEMBER 2016
5% Labor Day — No School

MARCH 2017
27% — 31% Spring Break — No school

OCTOBER 2016 APRIL. 2017
14™ Parent Teacher Comp Day
NOVEMBER 2416 MAY 2017

25" Last day for students
26% Bus Cleaning Workday
29" Memorial Day

24" & 25" Thanksgiving — No Scheol

28 29 3031
DECEMBER 2016 JUNE 2017
22" 317 Christmas Break - No School L 2 3
45 67 8916
11 12 13 14 1516 17
18 19 20212223 24
2526 27 28 29 30 31 25 26 27 28 29 30
Instructional Days 140
Holidays B Make-up days in the following order:
In-service 3 May 26, 30, 31, June 1 & 2, 2017
TOTAL 185
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JANUARY 2017

1" New Year’s Day :

2 & 3™ Christmas Break - No School
16" Martin Luther King Day - No School

JULY 2016

1 7 4" Independence Day

3456 7 809
10 11 1213 14 15 16
17 18 19 20 21 22 23
24 25 2627 28 29 30
31

FEBRUARY 2017
20" Presiderits’ Day — No School

AUGUST 2016
123 4 5 6 16" District Staff Meeting/Workday
17" Cook Workday
78 910111213 ygh Eirg Day for Students

SEPTEMBER 2016

MARCH 2017
3" Labor Day — No Schoocl

27% — 31¥ Spring Break — No school

26 27 28 29 30 31

OCTOBER 2016 APRIL 2017
14% Parent Teacher Comp Day
NOVEMBER 2016 MAY 2017

24™ & 25" Thanksgiving — No School 25" Last day for students

29 Memorial Day

28 2930 3]

DECEMBER 2016 JUNE 2017 .

22™ _ 31¥ Christmas Break - No School

123
4 5 678910
11 i2 13141516 17
18 19 20212223 24
2526 27 28 29 30 31 25 26 2728 29 30

Instructional Days
Holidays
In-service

TOTAL 185

Make-up days in the following order:
May 26, 30, 31, June 1 & 2, 2017




RECORD OF PROCEEDINGS
Minutes of New Richmond Exempted Village Board of Education Meeting

Held Market Street School

6:30 p.m.

April 18, 2016

AUGUST 2016

16" District Staff Meeting/Work Day
17" Staff Work Day
18" First Day for Students

SEPTEMBER 2016
5™ Labor Day — No Scheol

OCTOBER 2016
10" Staff In-Service — No School

NOVEMBER 2016

8" Staff In-Service ~ No School

23" Parent Teacher Comp Day

24" & 25" Thanksgiving - No Scheok

DECEMBER 2016
26™ -31% Christmas Break — No School

JANUARY 2017
1" New Year’s Day
2™ & 3" Christmas Break — No Schoof
4™ Teacher Workday
16™ Martin Luther King Day — o school

Work Days

Holidays

TOTAL

FEBRUARY 2017

17" Staff In-Service — No School
20™ Presidents’ Day — No Schooal

MARCH 2017
27"-31% Spring Break — No scheol

APRIL 2017

14" Parent Teacher Comp Day
14™ Good Friday

MAY 2017

25 Last Day for Students
26" Teacher Workday
29" Memorial Day

- JUNE 2017

JULY 2017

4" Independence Day

Make-up days in the following order:
May 27. 31, June 1,2 & 3, 2016
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JULY 2016
4" Independence Day

AUGUST 2016

16% District Staff Meeting/Workday
17" Staff Workday

18% First Day for Students

SEPTEMBER 2016
5™ Labor Day — No Scheol

OCTOBER 2016
10" Staff In-Service

NOVEMBER 2016

8™ Staff In-Service

23" Parent Teacher Comp Day

24™ & 25® Thanksgiving — No School

DECEMBER 2016
22" _31% Christmas Break - No School

Work Days

Holidays

TOTAL

260

JANUARY 2017

- 1" New Year’s Day

2 & 3" Christmas Break - No School
4" Teacher Workday
16™ Martin Luther King Day —No School

-FEBRUARY 2017

17" Staff In-Service
20" Presidents” Day —No Schoel

MARCH 2017
27" 3% Spring Break — No school

APRIL 20%7
14" Parent Teacher Comp Day
14" Good Friday

MAY 2017

25" Last day for students
26" Teacher Workday
29" Memorial Day

JUNE 2017

Make-up days in the following order;
May 26, 30, 31, June 1 & 2, 2017
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JULY 2016
4% Independence Day

JANUARY 2017

¥ New Year’s Day

2" & 3™ Christmas Break - No School
4% Teacher Workday

16" Martin Luther King Day — No School

31

AUGUST 2016

16® District Staff Meeting/Workday
17" Staff Workday

18" First Day for Students

FEBRUARY 2017
17" Staff In-Service
20" Presidents’ Day — No Schood

SEPTEMBER 2016

MARCH 2017
5% Labor Day — No Schocl SR 318 Griom B

27" — 31% Spring Break — No school

OCTOBER 2016 APRIL 2017

10% Staff In-Service 14™ Parent Teacher Comp Day
14" Good Friday

NOVEMBER 2016 MAY 2017

8" Staff In-Service
23" Parent Teacher Comp Day
24™ & 25" Thanksgiving — No School

25" Last day for students
26% Teacher Workday
29" Memorial Day

DECEMBER 2016
22" 31% Christmas Break - No School

JUNE 2017

Work Days
Holidays SEg Make-up days in the following order:
TOTAL 260 May 26, 30, 31, June 1 & 2, 2017
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Roll call: Mrs. Bennett, yea; Mr. DuFau, yea; Mr. Farmer, yea; Mr. Walriven, yea; Mr.
Wooten, yea. Motion carried.

First Reading of Policies
5112 ~ Entrance Requirements -

The Board of Education establishes the following entrance age requirements for students, which are
consistent with statute and sound educational practice, and dlrects that all eligible students be treated in
an equitable manner.

Preschool

A child is eligible for entrance into preschool if s/he attains the age of three (3) on or before August 1st
of the year in which s/he applies for entrance and has not yet attained the age at which s’he will be
admitted to kindergarten.

Kindergarten

A child is eligible for entrance into kindergarten if s/he attains the age of five (5) on.or before August
1st of the year in which s/he applies for entrance. The Board may admit a younger child to kindergarten
if the child satisfies the Board's early entrance criteria. A child under age six (6) who is enrolled in
kindergarten will be considered of compulsory school age.

The Board will admit to kindergarten any child who has not attained the entrance age requirement of
this District, but who was properly enrolled in a public or chartered nonpublic school kindergarten
before transferring to the District.

While the District operates an all-day kindergarten program, a parent may enroll his/her child for only
* the minimum number of hours required by State law without penalty, and the Board shall accommodate
such students. | ‘

First Grade

A child is eligible for entrance nto first grade if s/he attains the age of six (6) on or before August 1st of
the year in which s/he applies for entrance and has completed the kindergarten program of this District
or an equivalent program elsewhere and has been recommended by the teacher for advancement to the
first grade. The Board may admit to first grade a younger child who has successfully completed
kindergarten if the child satisfies the Board's early entrance criteria.

Required Documents

The Superintendent shall require that each child who registers for entrance to school provide:

A. his/her birth certificate or smnlar documentatlon authonzed by law as proof of age
and birthdate;
B. a certified copy of any custody order or decree together with any modification in

such an order or decree.
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If such documents are not provided, the child may be admitted under the Superintendent's guidelines.
Appropriate law enforcement authorities shall be notified in the event that required documents are not
provided in accordance with the provisions of R.C. 3313.672. However, a child who is placed in a foster
home or residential facility (i.e., 2 group home for children, children’s crisis care facility, children’s
residential center, residential parenting facility that provides twenty-four (24) hour child eare, county
children’s kome, or district children’s home) will not be denied admission solely because the child does
not preseni a birth certificate, comparable certification, or other comparable document upon
registration. Such protected child will be admitted under teniporary enrollment for a period of up to
ninety (90) days to present the required documentation, The protected child and/or the child’s parent,
guardian, or custodian will be so informed at the time of the child’s initial admission.

Each child entering the District's kindergarten or first grade program for the first time must be properly
screened for any medical or health problems as well as those refated to hearing, vision, speech and

communications. The cost for such screening shall be paid by the District.

Any parent may provide the District with a written statement indicating that s/he does not wish to have
his/her child screened.

Early Entrance Criteria

The District provides early admission to kindergarten and first grade for qualified students. Copies of the
referral forms for evaluation for early entrance to kindergarten or first grade will be available in each school
building. Any student residine-in-the Distriet may be referred by an educator employed by the District, a
preschool educator who knows the child, the child's parent or guardian, or a pediatrician or psychologist who
knows the child. The referral shall be made to the principal of the school for evaluation for possible early
admission.

Before a student is evaluated for early entrance, the principal (or his/her designee) of the school to which the .
child may be admitted shall obtain written permission from the child's parent/guardian.

Evaluations related to referrals submitted to the school principal between August 15th and April 15th, will
ordinarily be completed and a written report issued within forty-five (45} calendar days of submission of the
referral to the school principal. Evaluations related to referrals submitted to the school principal between
April 16th and August 14th will ordinarily be completed and a written report issued within forty-five (45)
days of the start of the school year.

Children referred for early entrance will be evaluated in a prompt manner. The principal of the school to
which the child may be admitted shall convene an acceleration evaluation committee to determine whether
early entrance is appropriate for that child. The acceleration evaluation committee shall include the
following:
Al a parent/legal guardian or a representative designated by the parent/guardian
B. a gifted education coordinator or gifted education specialist, or, if neither is
available, a school psychologist or a guidance counselor with expertise in the
appropriate use of academic acceleration.

C. the principal or assistant principal of the school to which the child may be admitted

D. a teacher at the grade level to which the student may be admitted
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The acceleration evaluation committee shall be responsible for conducting a fair and thorough
evaluation of the student. The acceleration evaluation committee will also con31der the student's own
thoughts on possible accelerated piacement in its deliberations.

Children considered for early entrance shall be evaluated using an acceleratlon assessment process
approved by the Ohio Department of Education.

The parent/guardian will be provided with a written summary of the outéome of the evaluation process.
This notification shall include instructions for appealing the outcome of the evaluation process.

Appeals must be made in writing to the Superintendent within thirty (30) calendar days of the’

parent/guardian receiving the results of the evaluation.” The Superintendent or his/her designee shall
review the appeal and notify the parent/guardian of his/her decision within 30 calendar days of
receiving the appeal. The Superintendent or his/her designee's decision will be final.

If a child is recommended for early entrance, the acceleration evaluation committee will develop a
written acceleration plan for that child. The plan will specify:

A. placement of the child in the accelerated setting;
B. strategies to support successful early entrance; and
C. an appropriate transition period for accelerated students.

A school staff member will be assigned to oversee the implementation of'the acceleration plan and to
monitor the child's adjustment to the early entrance.

At any time during the transition period, a parent/guardian of the child may request in writing that the
child be withdrawn from the accelerated placement. In such cases, the principal shall remove the child
without repercussions.

Also, at any time during the transition period, a parent/guardian may request in writing an alternative
accelerated placement. In such cases, the principal shall direct the acceleration evaluation committee
to consider other placement options and to issue a decision within thirty (30) calendar days of
receiving the request. If the student will be placed in a different setting from that initially
recommended, the acceleration plan shall be revised accordingly, and a new transition period shall be
specified.

At the end of the transition period, the accelerated placement shall become permanent. The child's
records shall be modified accordingly, and the acceleration plan shall become part of the student's
permanent record to facilitate continuous progress through the curriculum.

5200 — Attendance

The educational program offered by this District is predicated upon the presence of the student and
requires continuity of instruction and classroom participation. Attendance shall be regquired of all

students enrolled in the schools during the days and hours that the school is in session or during the’

attendance sessions to which s/he has been assigned.
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A student in grades 9 through 12 may be considered a full-time equivalent student provided the
student is enrolled in at least five (5) units of instruction, as defined by State law, per school year.

In accordance with statute, the Superintendent shall require, from the parent of each student of compulsory
school age or from an adult student who has been absent from school or from class for any reason, a written
statement of the cause for such absence. The Board of Education reserves the right to verify such
statements and to investigate the cause of each single absence or prolonged absence.
Repeated infractions of Board policy on attendance may result in suspension or expulsion.
The Board considers the following factors to be reasonable excuses for time missed at school:
A, personal illness (a written physician’s statement verifying the illness may be required)
illness in the family necessitating the presence of the child
quarantine of the home

B
C
D. death in the family
E

necessary work at home due to absence or incapacity of parent(s)/guardian(s)

F. observation or celebration of a bona fide religious holiday
G. out-of-state travel (up to a maximumn of four (4) days per school year) to participate in a
District-approved enrichment or extracurricular activity
Any classroom assignment missed due to the absence shall be completed by the student.
H. such good cause as may be acceptable to the Superintendent
L medically necessary leave for a pregnant student in accordance with Policy 5751
. service as a precinct officer at a primary, special or general election in accordance with

the program set forth in Policy 5725

Attendance need not always be within the school facilities, but a student will be considered to be in
attendance if present at any place where school is in session by authority of the Board.

The Board shall consider each student assigned to a program of other guided learning experiences to be in
regular attendance for the program provided that s’he reports to such staff member s/he is assigned for
guidance at the place in which s/he is conducting study, and regularly demonstrates progress toward the
objectives of the course of study.

The Superintendent may excuse a student over fourteen (14) years of age from attendance at school for a
future limited period for the purpose of performing essential work directly or exclusively for his/her parents
or guardians. Such excuse should not exceed five (5) days and may at the discretion of the Superintendent
be renewed for five (5) additional days. At no time, however, shall such excuse cause a student to be absent
from school for a period of more than ten (10) consecutive days.
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At the discretion of the Superintendent or his/her designee, a student may be excused for a longer
period of time than ten (10) days if a child's parent or guardian has recently died or become totally or
partially incapacitated and there is no older brother or sister living in the home who is out of school.
(The Superintendent may request a certificate of a physician aftesting to the physical condition of the
parent or guardlan )

A student will be considered habitually truant if the student is absent without a legitimate excuse for
five (5) or more consecutive school days, for seven (7} or more school days in one (1) month, or
twelve (12) or more school days in one (1) school year.

A student will be considered chronically truant if the student is absent without a legitimate excuse for
seven (7) or more consecutive school days, for ten (10) or more school days in one (1) month or for
fifteen {15) or more school days in one (1) year.

Legitimate excuses for the absence of a student who is otherwise habitually or chronically truant
1nclude but are not limited to:

A, the student was enrolled in another school district;
B. the student was excused from attendance in accordance with R.C 3321.04; or
C. the student has received an age and schooling certificate.

If a student is habitually truant and the student’s parent has failed to cause the student’s
attendance, the Board authorizes the Superintendent to file a complaint with the Judge of the
Juvenile Court and/or to take any other appropriate intervention actums as set forth in this Board’s

policy.

If a student is chronically truant and the student’s parent has failed to cause the student’s attendance,
the Board authorizes the Superintendent to file a complaint with the Judge of the Juvenile Court.

In order to address the attendance practices of a student who is habitually truant, the Board authorizes
the Superintendent to take any of the following intervention actions:

A. assign_ the student to a truancy intervention program |

B provide counseling to the student

C. request or require the student’s parent to attend a parental involvement program
D request ér require a parent to attend a truancy pfevention mediation program

E. notify the Registrar of Motor Vehicles of the student’s absences
F. take appropriate legal action
G. assignment to an alternative school (Note: If the District has established an alternatwe

school, it must appear as an alternative intervention strategy.)
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The Superintendent is authorized to establish an educational program for parents of truant students which is
designed to encourage parents to ensure that their children attend school regularly. Any parent who does
not complete the program is to be reported to law enforcement authorities for parental education neglect, a
fourth class misdemeanor if found guilty.

The Superintendent shall develop administrative guidelines that:
A establish proper procedures so the student and his/her parents are provided the

opportunity to challenge the attendance record prior to notification and that such
notification complies with R.C. 3321.13 (B}(2);

B. establish a school session which is in conformity with the requirements of the rules of the
State Board;

C. govern the keeping of attendance records in accordance with the rules of the State Board;

D. identify the habitual truant, investigate the cause(s) of his/her behavior, and consider

modification of his/her educational program to meet particular needs and interests;

E. provide students whose absence has been excused an opportunity to make up work they
missed and receive credit for the work, if completed;

F. refer for evaluation any student who, due to a specifically identifiable physical or mental
impairment, exceeds or may exceed the District's limit on excused absence to determine
eligibility either under the Individuals with Disabilities Education Act (IDEA) or Section
504 of the Rehabilitation Act of 1973, or other appropriate accommodation.

Whenever any student of compulsory school age has ten (10) consecutive days or a total of fifteen (15) days
of unexcused absence from school during any semester, s/he will be considered habitually absent. The
Board authorizes the Superintendent to inform the student and his/her parents, guardian, or custodian of the
record of excessive absence as well as the District's intent to notify the Registrar of Motor Vehicles, if
appropriate, and the Judge of the Juvenile Court of the student's excessive absence.

5320 — Immunization

In order to safeguard the school community from the spread of certain communicable diseases and
in recognition that prevention is a means of combating the spread of disease, the Board of
Education requires all students to be immunized against poliomyelitis, measies, diphtheria, rubella
(German measles), pertussis, tetanus, mumps, and others legally designated in accordance with
State statutes, unless specifically exempt for medical or other reasons. The Board requires that
students who start kindergarten during or after the school year beginning in 1999 be immunized
against Hepatitis B or be in the process of being immunized. The Board also requires that students
who start kindergarten during or after the school year beginning in 2006 be immunized against
chicken pox. The Board further requires that students enrolled in grades 7 through 12
during or after the school year beginning in 2016 be immunized against meningococeal
disease in accordance with the administration procedures prescribed by the Ohio
Department of Health. This policy pertains to both students who currently attend school in the
District and those eligible to attend.
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The Superintendent may exempt a student from being immunized against either or both
measles and mumps if the student presents a signed statement from a parent or physician
indicating s/he has had measles or mumps and does not need to be immunized. The student
will be allowed to attend school only if a physician's statement indicates there is no danger of
contagion. In case of an outbreak of the disease for which the student has not been immunized
or an epidemic, the Superintendent shall not allow the student to attend school.

In the case of a chicken pox epidemic in the school's population, the Superintendent may deny
admission to a student otherwise exempted from the chicken pox immunization requirement.
The Superintendent shall prescribe methods whereby the academic standing of a student who
is denied admission during a chicken pox epidemic is preserved.

The Superintendent may also exempt a student from immunization if a physician certifies in
writing that immunization from a particula:r disease is medically contra-indicated.

A student may also be exempted from 1mmumzat10n if a parent or guardlan objects for good
cause, mcludmg religious conviction.

A student who has not completed immunization may be admitted to school provided the
hecessary immunizations are being received in the fastest time consistent with the approved
immunization schedule and good medical practice.

Any immunization program conducted by this District requires prior approval of the Board

and can only extend to those immunizations provided for by statute and the guidelines of this
Board.

6320 — Purchasing

It is the policy of the Board of Education that the Superintendent seek at least three (3) price quotations
on purchases of more than $10,000 for a single item, except in cases of emergency or when the
materials purchased are of such a nature that price negotiations would not result in a savings to the
District or when the item is subject to formal bid. Standardized purchasing procedures of the District
(AG 6320A) shall be followed when purchasing on the basis of price quotations from vendors.

When the purchase of, and contract for, single items of supplies, materials, or equipment amounts to
$25,000 or more, and when the Board determines to build, repair, enlarge, improve, or demolish a
school building the cost of which will exceed $25,000, the Treasurer shall obtain competitive bids.

In accordance with statute, the Board may elect to forego the bidding for contracts in any of the
following sitnations:

A. the acquisition of educational materials used in teaching
B. if the Board elects and declares by resolution to participate in purchase

contracts, in accordance with R.C. Chapter 125 and the terms and conditions
prescribed by the Department of Administrative Services
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C. if the Board determines and declares by resolution adopted by two-thirds (2/3's) of
its members that any item is available and can be acquired only from a single
source
D. if the Board declares by resolution adopted by two-thirds (2/3's) of its members that

the installation, modification, and/or remodeling subject to contracting is involved
in an energy conservation measure undertaken through an installment payment
contract under R.C. 3313.372 or pursuant to R.C. 133.06(G)

E. the acquisition of computer software and/or computer
hardware for instructional purposes

The Superintendent shall verify that the specifications for any public improvement project for which bids
are solicited do not require any bidder to:

A. enter into agreements with labor organizations on said public improvement; or

B. enter into an agreement that requires its employees to become members of or pay
fees or dues to a labor organization as a condition of employment or continued
employment.

Bids shall be sealed and shall be opened by the Treasurer in the presence of at least one (1) witness.

Soliciting of Bids

The Board, by resolution, may award a bid to the lowest responsive and responsible bidder. For a bidder to
be considered responsive, the proposal must respond to all bid specifications in all material respects and
contain no irregularities or deviations from the bid specifications that would affect the amount of the bid or
otherwise provide a competitive advantage. For a bidder to be deemed responsible, the Board may request
evidence from the bidder concerning:

Al the experience (type of product or service being purchased, etc.) of the bidder;

B. the financial condition;

C. the conduct and performance on previous contracts (with the District or other
agencies),

D. the bidder's facilities;

E. management skills;
F. the ability to execute the contract properly;
G. a signed affidavit affirming that neither the bidder nor any sub-contractor has

entered into an agreement with any labor organization regarding the public
improvement project.
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Awarding of Bids

The Board shall approve all contracts resulting from competitive bids prior to being awarded. The
Board reserves the right to reject any or all bids.

In situations in which the Board has resolved to award a bid to the lowest responsible and responsive
bidder and the low bidder does not meet the considerations specified above, the Board shall so notify
the bidder, in writing, by certified mail. The bidder may protest the award of a bid within five (5) days
of the notification and the Board shall meet w1th the protesting bidder and then reafﬁrm or reverse its
decision,

Limitations

All purchases that are within the amount contained in the fund of the appropriation may be made upon
authorization of the Superintendent.

The Treasurer is authorized to adjust appropriations within a fund in order to make necessary purchases
and shall report such modifications at the following regular Board meeting.

Then and Now Certiﬁbate

If the Treasurer can certify that both at the time of the purchase and at the time of certification,
sufficient funds were available or in the process of collection, to the credit of the respective fund,
properly appropriated and free from previous encumbrance, the expenditure may be authorized. The
Board may approve such payment within thirty (30) days from receipt of such certificate.

Amounts of less than $3,000 may be paid by the Treasurer upon oomplenon of the "then and now"
certificate, provided that the expenditure is otherwise lawful.

"Blanket” Cer‘tiﬁéates

The Treasurer may issue "blanket" purchase orders (certificates) for a sum not exceeding an amount
established by resolution of the Board against any specific line item account over a period of time, not
to extend beyond the end of the fiscal year in which it is issued. Only one (1) "blanket” purchase order
(certificate) may be outstanding at any one (1) particular time for any one (1) particular line item
appropriation. :

Contracts for Development and Improvement of Facilities

All contemplated contracts for professional design services such as from an architect or for constructlon
management shall be in accordance with R.C. 9.33, 9.333, and 153.54 et seq.

Lease-Purchase Agreements

Lease-purchase agreements entered into by the Board shall be in accordance with R.C. 3313.375. Such
agreements shall be a series of not more than thirty (30) one-year renewable lease terms, after which
time ownership is transferred to the Board if all obligations of the Board under the agreement have been
satisfied.
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Purchases from the State

In accordance with State law (R.C. 4115.31 et seq.), the Superintendent shall purchase products and services
which are available from the Ohio Industries for the Handicapped (OIH) when such products or services are
needed by the District. The Superintendent is to maintain the current catalog provided by OIH and inform all
District personnel who may be purchasing products or services of the catalog’s current Histings.

Requirements

Before the Treasurer places a purchase order, s/he shall check as to whether the proposed purchase is subject
to bid, whether sufficient funds exist in the budget, and whether the material might be available elsewhere in
the District. All purchase orders shall be numbered consecutively.

In the interests of economy, fairness, and efficiency in its business dealings, the Board requires that:

A. items commonly used in the various schools or units thereof, be standardized
whenever consistency with educational goals can be maintained,

B. opportunity be provided to as many responsible suppliers as possible to do business
with the School District.

C. a prompt and courteous reception, insofar as conditions permit, be given to all who
call on legitimate business matters,

Employees may be held personally responsible for anything purchased without a properly-signed purchase
order or authorization.

The Board may acquire equipment as defined in law by lease, by installment payments, by entering into
lease-purchase agreements, or by lease with an option to purchase, provided the contract sets forth the terms

of such a purchase.

Reverse Auctions

It is the policy of the Board to permit the use of a reverse auction to purchase services and supplies whenever
it is determined that the reverse auction process will be advantageous to the District {e.g., result in a cost
savings to the District). To that end, vendors may submit proposals when competing to sell services and/or
supplies in an open environment via the Internet. While the reverse auction process may be used to purchase
supplies such as equipment, materials, tangible assets and insurance, the process may not be used to purchase
real property or interests in real property. The process may also be used to purchase services such as the
furnishing of labor, time, or effort by a person, provided such services do not involve the delivery of a
specific end product other than a report, and are not being furnished in connection with an employment
agreement or collective bargaining agreement.

The Board will provide notice of the request for proposals and award contracts in accordance with the
Superintendent’s administrative guidelines. When competitive sealed bidding and/or competitive sealed
proposals for the purchase of services or supplies are required by law, purchases made by reverse auction
will satisfy such legal requirement.
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Procurement — Ferderal Graﬁts

The Superintendent shall maintain a procurement and contract administration system in accordance with
the USDOE requirements (34 CFR 80.36) for the administration and management of Federal grants and
Federally-funded programs. The District shall maintain a compliance system that requires contractors
to perform in accordance with the terms, conditions, and specifications of their contracts or purchase
orders. Except as otherwise noted, procurement transactions shall conform to the provisions of this
policy and administrative guidelines (AG 6320).

The Treasurer is authorized to pay sales tax as it applies in the following circumstances:

1. Where the item purchased is lodging; and
2. Where any individual item purchased does not exceed 5108

7300 — Disposition of Real Property/Personal Property

The Board of Education believes that the efficient administration of the District may require the
disposition of real property and/or personal property that is no longer necessary to meet the educatmnal
or operational needs of the Scheol Dlstrlct :

“Real Property” means land, including land improvements, structures and appurtenances
thereto, but excludes moveable machinery and equipment. '

“Personal Property” means tangible property other than real property. It may be tangible,
having physical existence, or intangible and may include automotive vehicles, equipment, and

materials.

All property considered for disposition (sale) may be subjected to a current, outside, professional
appraisal prior to the solicitation of offers. :

Disposition of Personal Property under $10,000

Personal property, the value of which does not exceed $10,000, shall be disposed of by the
Superintendent in such a manner as will be in the public interest and benefit the School District (see
Policy 7300 - Disposition of Real Property/Personal Property and Policy 7310 Disposition of
Surplus Property aind-Donation-of-Real-or-Personal Property). If the Board decides to trade an item of
personal property as a part or an entire consideration on the purchase price of an item of similar
personal property, the Board may trade the personal property upon such terms as are agreed upon by the
parties.

Disposition of Real Property under $10.000

Real property, the value of which does not exceed $10,000, shall be disposed of by the Board in such
manner as will be in the public interest and benefit to the School District and may be accomplished by
private sale. If the Board identifies a parcel of real property that it determines is needed for school
purposes, the Board may, upon majority vote of the members of the Board, acquire such parcel by
exchanging its real property for the parcel or using the real property as part or an entire consideration
for the purchase price of the identified real property. Any exchange or acquisition shall be made by
conveyance executed by the President and the Treasurer of the Board. ‘
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Disposition of Personal and Real Property over $10.000

Property, (personal and real), the value of which exceeds $10,000, shall be sold at public auction to the
highest bidder in accordance with law. The Board may offer real property for sale as an entire tract or in
parcels.

A. Unless the property is being:
1. sold to an exempt entity, as defined in R.C. 3313 41(C);
2. sold to a community school or the board of trustees of a college

preparatory boarding school, as set forth in R.C. 3313.41(G); or

3. exchanged for an identified parcel of real property that the Board
determines it needs for school purposes or the property is being used as
part or an entire consideration for the purchase price of the identified real
property, pursuant to R.C. 3313.41(F), or

4. traded as a part or an entire consideration on the purchase price for a
similar item of personal property upon such terms as agreed to by the
parties to the trade pursuant to R.C. 3313.41(E).

The District shall attempt to sell the property by public auction after giving at least
thirty (30) days notice of the auction by publication in a newspaper of general
circulation.

B. If, after the property has been offered once by public auction, no acceptable bids
have been received, the District may sell the property at private sale. The
following procedures shall apply:

1. Regardless of how the property was offered at public auction, at a private
sale, the Board shall, as it considers best, sell real property as an entire
tract or in parcels. Personal property shall be sold in either a single lot or
several lots.

2. AH written offers on real property under consideration for disposition shall
be presented as an item on the agenda of a public Board meeting. A
preliminary review of offers to purchase or lease shall include: source of
offer, date of offer, expiration date of offer, and intended use of property.

3. All property considered for lease or sale shall be reviewed by the Board
prior to solicitation of offers. The solicitation of offers by the Board shall
include an expiration date.

4. The authorized agents of the Board are to review all purchase or lease
offers pertaining to sale or lease of property shall be selected by legal
counsel and the Superintendent. The Board shall give final approval of all
contracts.
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5. In consideration of the best interest of the District and of the residents and
taxpayers, the Board reserves the right to reject any and all offers at its
sole discretion, regardless of price and terms.

6. Potential purchasers or lessees shall demonstrate financial capability to
meet the terms and conditions of their purchase or Iease offer.

7. Potential purchasers shall demonstrate reasonable likelihood of obtaining
-necessary city/township approvals and/or compliance with 01ty/townsh1p
zoning ordinances.

C. 1f the Board decides to dispose of real property-that-is-suitable-foruse-aselassronm
spaee, prior to disposing of the property in the manner set forth above, the Board
shall first offer the property to the governing authorities of high-performing
community schools and any newly established community schools that are
implementing a community school model that has a track record of high
quality academic performance, as determined by the Department of
Edueation. If no governing authority from either type of community school
expresses an interest in the property within sixty (60) days after the offer is
made, the Board must offer the property for sale to the governing authorities of
-the start-up community schools and the board of trustees of any college
preparatory boarding school located within the territory of the District.

L. The Board shall offer the property to the any community school governing
authority and college preparatory boarding school board of trustees at a
price that is not higher than the appraised fair market value of the property
as determined in an appralsal of the property that is not more than one (1)
year old.

2. In the event that more than one (1) community school governing authority
or college preparatory boarding school board of trustees accepts the offer
made by the Board, the property shall be sold to the community school
governing authority or board of trustees that accepted the offer first in
time.

9)

iThe Board may dispose of the property by public auction only if no start-
up community school governing authority or college preparatory boarding
school board of trustees accepts the Board’s offer within sixty {60) days
after such the subsequent offer.}

D. Disposition of Unused School Facilities

1. "Unused School Facilities" means any real property that has been used by
the District for school operations including but not limited. to academic
instruction or administration, since July 1, 1998, but has not been used in
that capacity for two (2) vears.
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2. The Board shall effer first offer any Unused Schooi Facilities it owns for
lease or sale to the governing authority of any high-performing
community school as defined by state law. If no governing authority
accepts the offer of lease or sale within sixty (60) days, the Board must
next offer Unused School Facilities to the governing authority of any
community school or the board of trustees of any college preparatory
boarding school that is located within the territory of the District.

At the same time the Board makes the offer to lease or sale, the Board may,
but is not required to, offer the property for lease or sale to the governing
authority of any community school with plans, as stated in applicable
confracts, either to relocate to or add facilities in the District.

3. If more than one (1} qualified governing board accepts the Board’s
offer within sixty (60) days, the Board shall conduct a public auction
utilizing the process described above. Only parties that notify the
Board within sixty (60) days may offer a bid at the auction. The Board
is not required to accept a bid that is lower than the appraised fair
market vatue of the property as determined by an appraisal that is no
more than one (1} year old.

Any subsequent lease or sale of the property shall proceed in accordance
3:-4.  withlaw.

4. 5. If no governing authority or board of trustees accepts the offer to lease or
buy the property within sixty (60) days after the subsequent offer is made,
the Board may offer the property for sale or lease to any other permissible
entity.

E. Further, the Board may dispose of property upon the majority vote of the members
of the Board and a concurring vote of the legislative authority of a municipal
corporation, declaring that an exchange of real property held by the District for
school purposes for real estate held by the municipal corporation for municipal
purposes will be mutually beneficial to both the District and the municipal
corporation. The exchange may be made by conveyances that are executed by the
President and Treasurer of the Board and the Mayor and Clerk of the municipal
corporation, respectively.

F. The Board President and Treasurer shall execute and deliver deeds or other
necessary instruments of conveyance to complete any sale or trade under this

policy.
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Donation of Real or Personal Property

A. If the School District has property that the Board, by resolution, determines is not
needed for school purposes, is obsolete, or is not fit for the use for which it was
acquired, the Board may donate the property if the estimated fair market value of
such property is $2,500 or less in the opinion of the Board. The property may only
be donated to an eligible 501(c)(3) nonprofit organization located in the State of
Ohio and exempt from Federal income taxation under 26 U.S.C. 501(2) and
S01¢e)(3). ‘

B. Prior to donating the property, the Board shall adopt a resolution that contains the
following:

1. a statement expressing the Board’s intent to make unneeded, obsolete or
unfit-for-use, District property available to nonprofit organizations;

2. guidelines and procedures the Board considers fo be necessary to
mmplement the donation program;’

3. an indication of whether the District will conduct such program or by a
representative under contract with the Board;

4. contact information for such representatlve if the person is known when
the resolution is adopted;

5. a requirement that any nonprofit organization desiring to obtain donated
property submit a written notice to the board or its representatlve that
includes:

a. evidence that the organization is a nonprofit organization that is
located in the State of Ohio and exempt from Federal income
taxation;

b. a description of its primai’y purposes;

c. a description of the type or types of property the orgamzatlon
needs; and

d. the name, address, and telephone number of a person designated by

the organization to receive donated property as its agent.

C. Upon the adoption of the resolution, the Board shall publish at least twice in a
newspaper of general circulation, notice of its intent to donate unneeded, cbsolete,
or unfit-for-use property to eligible nonprofit organizations. The notice must also
include a summary of the information provided in the resolution. A similar notice
must also be continually posted in the Board’s office and on the District’s Internet
website, if one exists. The second and subsequent notices shall be posted not less
than ten {10) and not more than twenty (20) days after the previous notice.

e
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D. The Board or its representative must maintain a list of:
1. all eligible 501{c)(3) nonprofit organizations that submit a written notice

described above; and
2. a list of all real or personal property that qualifies for the program.

The list of qualifying property must be continually posted at the same locations at
which the resolution creating the program must be posted.

1. An item of property on the list must be donated to the 501(c}3)
organization that first declares to the Board or its representative its desire to
obtain the item unless the Board previously established in a separate and
distinct resolution, a list of eligible 501(c)3) organizations that are to be
given priority for an item’s donation.

2, The resolution giving priority to certain nonprofit organizations must
specify the reasons for giving the organizations this priority. Such priority
may be given based on a direct relationship between the purposes of the
organization and specific purposes of the programs provided or
administered by the Board.

E. Members of the Board must consult with the Ohio Ethics Comumission and comply
with R.C. Chapters 102 and 2921 when donating property to a 501(c)(3)
organization of which a Board member, his/her family member(s) or a business
associate(s) of' a Board member is a trustee, officer, Board member, or employee.

Proceeds from the Sale of Real Property

When the Board disposes of real property pursuant to R.C. 3313.41, the proceeds received from the sale shall
be used to retire any debt that was incurred by the District with respect to that real property. Any proceeds in
excess of the funds necessary to retire that debt may be paid into the District’s capital and maintenance fund
and used only to pay for the costs of non-operating capital expenses related to technology infrastructure and
equipment to be used for instruction and assessment.

8510 — Wellness

As required by law, the Board of Education establishes the following wellness policy for the New Richmond
Exempted Village Scheol District as a part of a comprehensive wellness initiative.

The Board recognizes that good nutrition and regular physical activity affect the health and well-being of the
District's students. Furthermore, research-sugsests proves that there is a positive correlation between a
student's health and well-being and his/her ability to learn. Moreover, schools can play an important role in
the developmental process by which students establish their health and nutrition habits by providing
nutritious meals and snacks through the schools’ meal programs, by supporting the development of good
eating habits, and by promoting increased physical activity both in and out of school.



RECORD OF PROCEEDINGS
Minutes of New Richmond Exempted Village Board of Education Meeting

HeldMarket Street School - 6:30 p.m. - April 18, 2016

3

The Board, however, believes this effort to support the students' development of healthy behaviors and
habits with regard to eating and exercise cannot be accomplished by the schools alone. It will be
necessary for not only the staff, but also parents and the public at large to be involved in a community-
wide effort to promote, support, and mode! such healthy behaviors and habits.

The Board sets the following goals in an effort to enable students to establish good health and nutrition
habits: :

A With regard to nutrition education;

1. Nutrition education shall be included in the Health curriculum so that
instruction is sequential and standards-based and provides students with the
knowledge, attitudes, and skills necessary to lead healthy lives.

2. Nutrition education shall be included in the sequential, c‘om'prehe'ns.ive
Health curricufum in accordance with the curriculum standards and
benchmarks established by the State. '

2.3, Nutrition education shall be infegrated into other subject areas of the
curriculum, when appropriate, to complement, but not replace, the
standards and benchmarks for health education.

3.4.  Nutrition education shall extend beyond the classroom by engaging and
involving the school's food service staff, families and community
members. Parents and the community are encouraged to volunteer
and participate in organizing health fairs, school gardens, food
tastings, healthy fund raisers and physical activity opportunities, such
as walking clubs and after school exercise programs.

45, Nutrition education posters, such as the Food Pyramid Guide, will be
displayed in the cafeteria. All foods offered that are packaged/pre-
wrapped will be labeled with nutritional facts and allergen
declarations. ' ' '

6. The school cafeteria shall serve as a learning lab by allowing students
to apply the knowledge, attitudes, and skills taught in the classroom
when making choices at mealtime.

57, Nutrition education shall reinforce lifelong balance by emphasizing the link
between caloric intake (eating) and exercise in ways that are age-
appropriate.

6:8.  Nutrition education standards and benchmarks promote the benefits of a
balanced diet that includes fruits, vegetables, whole grain products, and
low-fat and fat-free dairy products.

g Instruction related to the standards and benchmarks for nutrition
education shall be provided by highly qualified teachers.
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B.

With regard to physical activity:

1.

L

8.

10,

411,

5:12.

A sequential, comprehensive physical education program shall be
provided for students in K-12 in accordance with the physical
education academic content standards and benchmarks adopted
by the State.

The physical education curriculum shall provide sequential
instruction related to the knowledge, attitudes, and skills necessary
to participate in lifelong, health-enhancing physical activity.

Planned instruction in physical education shall be sufficient for
students to achieve a proficient level with regard to the
standards and benchmarks adopted by the State.

Planned instruction in physical education shall promote
participation in physical activity outside the regular schoot day.

The physical education curriculum shall provide sequential
instruction related to the Kknowledge, attitudes, and skills
necessary (o participate in lifelong, health-enhancing physical
activity.

Physical education classes shall provide students with
opportunities to learn, practice, and be assessed on
developmentally appropriate knowledge, atfitudes and skiils
necessary to engage in lifefong, health-enhancing physieal
activity.

The sequential, comprehensive physical education curriculum shall
stress the importance of remaining physically active for life.

Planned instruction in physical education shall require students
to be engaged in moderate to vigorous physical activity for at
least fifty percent (50°%) of scheduled class time.

Teachers properly certificated/licensed in the subject area of
physicai education shall provide all instruction in physical
education.

Planned instruction in physical education shall teach
cooperation, fair play, and responsible participation.

Planned instruction in physical education shall meet the needs of all
students, including those who are not athletically gifted.

Planned instruction in physical education shall be presented in an
environment free of embarrassment, humiliation, shaming,
taunting, bullying or harassment of any kind.
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13. Physical Education teachers shall remove from  class
participation any student who exhibits signs, symptoms, or
behaviors copsistent with having sustained a concussion or
head injury. TFhe Principal and/or teacher shall notify parents
or guardians about the possible concussion or head injury.

14. Any student who has been removed from physical education
class participation because s/he has exhibited signs, symptoms,
or behaviors consistent with having sustained a concussion or
head injury shall not be permitfed fo returrn to physical
education class until the student’s condition is assessed by a
physician, and the physician gives the sludent writien clearance
that it is safe to refurn to class.

C. With regard to other school-based activities:

1. The schools shall schedule mealtimes so there is minimum disruption by
bus schedules, recess, and other special programs or events.

2. The school. shall provide attractive, clean environments in which the
students eat.

3. Schools in our system utilize electronic identification and payment systems,
therefore, eliminating any stigma or identification of students el1g1ble to
receive free and/or reduced meals.

4. Students are discouraged from sharing their foods or beverages with
one another during meal times, given corcerns about allergies and
other restrictions on some students' diets.

b. With regard to nutrition promotion, the District shall:

1. encourage students to increase their consumption of healthful foods
during the school day;

2. create an environment that reinforces the development of healthy
eating habits, including offering healthy foods that comply with the
USDA Dietary Guidelines for Americans and the USDA Smart Snacks
in School nutrition standards.

3. All foods and beverages sold to students for consumption on the school
campus shall meet the USDA Competitive Food regulations, the
Alliance for A Healthier Generation’s Competitive Foods and
Beverages Guidelines, ard the USDA Smart Snacks in School nutrition
standards. '

Furthermore, with the objectives of enhancing student health and well- bemg, and reducmg childhood
obesity, the following guidelines are established:
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A. In accordance with Policy 8500, entitled Food Service, the food service program
shall comply with Federal and State regulations pertaining to the selection,
preparation, consumption, and disposal of food and beverages, including but not
limited to the USDA Dietary Guidelines for Americans and the USDA Smart
Spnacks in School nutrition standards, as well as to the fiscal management of the
program.

B. The guidelines for reimbursable school meals (Free and Reduced Price Meals) meet
or exceed the regulations issued by the U.S. Department of Agricutture (USDA).

The sale of foods (during breakfast and lunch) of minimal nutritional value in
the food service area during the lunch period is prohibited.

C. The sale of foods and beverages to students that do not meet the USDA Dietary
Guidelines for Americans and the USDA Smart Snacks in School nutrition
standards to be consumed on the school campus during the school day is
prohibited.

D. The food service program will strive to be financially self-supporting; however,
if it is necessary to subsidize the operation, it will not be through the sale of
foods with minimal nuiritious value.

E. The food service program will provide all students affordable access to the
varied and nutritious foods they need to be healthy and to fearn well.

< F.  All foods available on campus at any time-to-stadentsin-the-dining-areas—during
schoatfoed-sendiee hours shall comply with the current USDA Dietary Guidelines
for Americans, including competitive foods that are available to students a la carte
or from vending machines.

o

All foods available to students in District programs, other than the food service
program, shall be served with consideration for promoting student health and
well-being.

P-H. A director who is properly qualified, certificated, licensed, or credentialed,
according to current professional standards shall administer the food service
programn.

EJ.  All food service personnel shall receive pre-service training in food service
operations.

The Board designates the Building Principals as the individual(s) charged with operational responsibility for
measuring and evaluating the District's implementation and progress under this policy.

The Superintendent shall appoint a District-wide Wellness Committee that includes parents, students,
representatives of the school food authority, educational staff (including physical education teachers),
school health professionals, and school administrators to oversee development, implementation,
evaluation and periodic update of this policy. The Wellness Committee shall be an ad hoc committee
with members recruited and appointed annually.
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The Wellness Committee shall be responsible for:

A. assessment of the current school environment;

B. review of the District’s,Wellnesls policy;

C. presentation of the Wellness policy to the Boardlfor approval;
D. measurement of the implementation of the policy; and

E. recommendation for the revisioln of the Vpolicy, is ﬁecessary.

Before the end of each school year, the Wellness Committee shall recommend to the
Superintendent any revisions to the policy it decems necessary and/or appropriate.

The Superintendent shail report annually to the Board on the Wellness Committee’s progress and
on its evaluation of the policy’s implementation and areas for improvement, including status of
compliance by individual schools and progress made in attaining the policy’s goals.

The Superintendent is also responsibie for informing the public, including parents, students and
community members, on the content and implementation of this policy. In order to inform the
publie, the Superinterdent shall post the policy on the District’s website.

9270 — Equivalent Education Outside the Schools (Home Schooling)

The Superintendent may excuse from compulsory school attendance, for not more than one (1) school
year at a time, any school-aged child who is being instructed at home in accordance with the State
Board of Education rules in the Ohio Administrative Code.

The home teacher must have a high school diploma, certificate of high school equivalence,
standardized test scores that demonstrate high school equivalence, other equivalent credential
found appropriate by the Superintendent, or the home teacher must work under the direction of a
person with a baccalaureate degree from a recognized college until the child's scores dcmons‘cratc
rcasonablc proficiency.

Before the excuse from compulsory school attendance for home-schooling is granted, the
parent(s) must sign acknowledgement of receipt of this information. This is not an indication of
agreement of these policies, but merely receipt of this information.
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A parent who elects to provide home education shall supply the following information in writing in
compliance with A.C. 3301-34-03:

A. school year for which notification is made;
B. name aﬁd address of parent;
C. name and address of person teaching;
D. full name and date of birth of child;
E. assurance that the instruction will include:
1. Language
2. Reading
3. Spelling
4. Writing
5. Geog’raphy-
6. History of the United States and Ohio
7. History of national, state, and local government
8. Mathematics
9. Science
10. Health
11. Physical education
i2. Fine arts, including music and art
13. First aid, safety, and fire prevention;
F. a list of textbooks, correspondence courses, or other basic teaching materials; and
G. assurance that the child will be provided a minimum of 900 hours of home education

each school vear.

It is the parents' responsibility to provide all books, materials, and curriculum for his’her child for home
instruction. It is also the responsibility of the parents to provide to the Superintendent a brief outline of the
intended curriculm before permission for home schooling will be granted.
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At the énd of each academic year, parents must send to the Superintendent an academic assessment report of
the child for the previous year which includes results of a standardized achievement test or an alternative
academic assessment mutually agreed upon by the parent and the Superintendent.

Grade level or credit status for students returning to New Richmond schools from home séhooling or from a
non-chartered school will be awarded on a case-by-case basis. Such decisions shall be based on one or more
of the following: - '

A. Scores on a standardized achievement testé for pupils of similar age;

B. Grades/credits awarded from home schooling agency or non-chartered school;

C. Interview with the child and/or parent(s); N

D. Examination of materials used during home sc‘hooling or by the non—clhartered School; or

E. Local examination, by subject, given to incoming students.

Not all credits issued from a home schooling agency or non-chartered school are guaranteed reciprocal status
at New Richmond.

All credits/, grades that are accepted at New Richmond from home schooling or non-chartered schools will be
accepted on a pass/fail basis. ‘

In order for a home schooled student to be considered for a New Richmond High School diploma, s/he must
be in attendance at New Richmond High School for a minimum of the final semester of the senior vear.

In order for a student to be eligible to be included in class rank and thereforé, be eligible to receive
valedictorian or salutatorian honors, s/he must have attended at least three consecutive semesters at New
Richmond High School immediately prior to graduation.

The Superintendent shall approve the home schooling request, unless s/he determines that the information
required by the Ohio Administrative Code has not been provided or s/he has substantial evidence that the
minimum educational requirements of the Ohio Administrative Code have not been met, despite the fact
that the required information has been provided by the parent(s).

If the Superintendent intends to deny the request for home schooling, s/he notifies the parent(s) within 14
calendar days and informs the parent(s) of the reasons for the intent to deny the request and of the
parent(s) right to a due process hearing before the Superintendent.

Upon substantial evidence of cessation of home schooling in accordance with the Ohio Administrative
Code, the Superintendent notifies the parent(s) of the intent to revoke the excuse and of the parent(s) right
to a due process hearing before the Superintendent.
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For purposes of this policy, "home educated" is education directed and delivered by the parent or guardian of
the child who is of compulsory school age and not enrolled in the public or nonpublic school; and "non-public
school” is defined as a school (chartered or not chartered) which operates solely or in major part outside the
system of public schools operated through local, state and federal public resources and under the Ohio
Department of Education.

A student who is educated at home is permitted to participate in any extracurricular activity offered in the
school district to which the student would ctherwise be assigned during the school year. If the District
operates more than one (1) school that serves the student’s grade level (as determined by the student’s age
and academic performance), the student shall be permitted to participate in the extracurricular activities at the
school to which the student would be assigned by the Superintendent pursuant to R.C.3319.01. If the
student elects to participate in an extracurricular activity offered by the District, the student is not allowed to
participate in that activity at another school or school district to which the student is not entitled to attend.

Similarly, a student who is enrolled in a nonpublic school is entitled to participate in any extracurricular
activity not offered by the nonpublic school in the school district to which the student would otherwise be
assigned during the school year. If the District operates more than one (1) school that serves the student’s
grade level (as determined by the student’s age and academic performance), the student shall be permitted to
participate in that extracurricular activity at the school to which the student would be assigned by the
Superintendent pursuant to R.C. 3319.01.

Eligibility Reguirements

In order to participate in any extracurricular activity as detailed above, a student being educated at home or
enrolled in a nonpublic school must be the appropriate age and grade level for the school that offers the
extracurricular activity and must fulfill the same academic, nonacademic. and financial requirements as any
other participant as specified in Board policy, administrative guidelines, the student handbooks and/or the
Athletic Handbook. A student educated at home must meet the following academic requirements:

A. If the student received home instruction in the preceding grade period, the student shall
meet any academic requirements established by the State Board of Education for the
continuation of home instruction.

B. If the student did not receive home instruction in the preceding grading period, the
student’s academic performance during the preceding grading period shall have met any
academic standards for eligibility to participate in the program established by the District.

C. Eligibility for a student who leaves a school district mid-year for home instruction shall
be determined based on an interim academic assessment issued by the district in which
the student was enrolled based on the student’s work while enrolled in the District.

D. Any student who commences home instruction after the beginning of a school year and
who is, at the time home instruction commences, ineligible to participate in an
extracurricular activity due to failure to meet academic standards or any other
requirements of the District shall not participate in the extracurricular activity until the
student meets the academic requirements established by the State Board of Education for
continuation of home instruction as verified by the Superintendent. No student shall be
eligible to participate in the same semester in which the student as determined ineligible.
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No eligible home schooled or nonpublic school student will be charged any fees in excess of those fees
charged to other students for participation in the same extracurricular activity.

Issuance of Diploma to Home Schooled Student by Parent, Guardian, or Custodian

A student who has completed the final year of home education, and has successfully fulfilled the
high school curriculum (applicable to the student) may be granted a high school diploma by the
student’s parent, guardian, or custodian. Any diploma granted to a student after July 1, 2015,
shall contain the official letter of excuse issued by the Superintendent for the student's final year
of home education or certification signed by the Superintendent that the student and the student’s
parent have complied with State law regarding home education. The statement of certification
shail read: : ‘

“I certify that the student named in this diploma and the student’s
parent have complied with R.C. 3321.04 (A)(2) regarding instruction at
home and the related rules of the Ohio State Board of Fducation.”

The Superintendent, when presented with such diploma for signature, shall sign the statement of
certification included with the diploma if the student and the parent have compiied with the home
instruction requirements.

2016-49  Moved by Mr. Wooten, seconded by Mr. Walriven, to approve the adoption of the
following policies:

6110 — Grant Funds

It is the objective of the Board of Education to provide equal educational opportunities for
all District stiudents. Government agencies, as well as foundations, businesses, and
individuals, periodically offer both human and material resources to the District that
benefits students and the educational program. Therefore, if is the intent of the Board to
consider grant proposals and applications for their potential to enhance the educational

- opportunities, the educational environment, and the physical and mental growth for each
student.

The Superintendent shall review new Federal education legislation and prepare proposals
for programs s/he deems would be of aid to the students of this District. The
Superintendent shall approve each such proposal prior to its submission, and the Board
shall approve all grants resulting from such proposals.

The Board regards available Federal funds of aid to local school districts and communities
as a public trust. It forbids the use of Federal monies for partisan political activities and for
any use that would not be in aceerd accordance with Federal reguniations and guidelines on
eesimmination.

No Federal funds received by the Beard District shall be used to:
A. develop or distribute materials, or .operate programs or courses of instruction

directed at youths, that are designed to promote or encourage sexual activity,
whether homosexual or heterosexual;
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B. distribute or aid in the distribution by any organization of legally obscene materials
to minors on school grounds;
C. provide sex education or HIV-prevention education in schools unless that
instruction is age appropriate and includes the health benefits of abstinence; or
b. operate a program of contraceptive distribution in schools.

Grant Proposal Development

A.

B.

All grant proposals must support at least one (1) District goal or priority.

For projects where grant funds will not cover the entire cost of project
implementation, additional fund sources must be identified, documented, and
approved during the internal review process.

Grant Proposal Internal Review

A, Each grant proposal shall be reviewed and approved by the Superintendent prior to
submission to the funding source.

B. The Superintendent shall present the following proposals to the Board for approval:
L. government-funded proposals, regardless of the amount;

2 proposalssvith-badsetsovceedinge $—————DO-or
3.2, multi-school or District-wide proposals.

Grant Administration

A, The administration of grants will adhere to all applicable Federal, State, local and
grantor rules and regulations, including the terms and conditions of the Federal
awards, as well as Board District policies and administrative guidelines.

B. The Superintendent is responsible for the efficient and effective administration of
grant awards through the application of sound management practices.

C. The Superintendent is responsible for administering grant funds in a manner
consistent with underlying agreements, prearam applicable statutes, regulations and
obiectives, and the terms and conditions of the grant award.

D, The District, in recognition of its unique combination of staff, facilities, and

experience, shall employ internal controls, including the organizational and
management strategies necessary to assure proper and efficient administration of
grant awards.
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E.

All Federal funds received by the District will be used in accordance with the
applicable Federal law and regulations and the terms-and conditions of the Federal
award. The Superintendent shall require that each draw of Federal monies be
aligned with the District’s payment process {whether reimbursement, cash advance
or a combination). If funds are permiited to be drawn in advance, all draws will be
is as close as administratively feasible to the related program expenditures and that,
when restricted, such monies are used to supplement programs and funding and not
to supplant or replace existing programming or current funding.

" The Superintendent is authorized to sign related documents for grant

administration, including documents required for submittal of grant proposals.

Employee positions established through the use of grant funding may terminate if
and when the related grant funding ceases.

Fiseal Financial Management

The financial management of grant funds shall be in corhpliance with all applicable Federal,
State, local and grantor rules, regulations, and assurances as well as Beard District p01101es
and administrative guidelines.

The-Superintendent District shall provide for the following:

A

AcB.

B-C.

Identification, in District accounts, of all grant awards received and expended and
the programs under which they were received. For Federal programs and awards,
identification shall include the Catalog of Federal Domestic Assistance ("CFDA™)
title and number, Federal award identification number and vear, name of the
Federal agency and name of the passﬁthrough entity, as applicable,

Accurate, current, and complete disclosure of the financial results of each Federal

award or program Federally sponsered-prejeet-in accordance with the reporting

requirements of the grant.

Records that identify adequately the source and application of funds provided for
Federally-funded activities. These records must contain irformation pertaining to
Federal awards, authorizations, obligations, unobligated balances, assets,
expenditures, income and interest and be supported by source documentation.

Effective control over, and accountability for, all funds, property, and other assets.
The District must adequately safeguard all assets and assure that they are used
solely for authorized purposes.
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Fusther, the District must:

1. establish and maintain effective internal controi over the Federal award that
provides reasonable assurance that the District is managing the Federal
award in compliance with Federal statutes, regulations, and the terms and
conditions of the Federal award:

2. comply with Federal statutes, regulations and the terms and conditions of
the Federal award:

3. evaluate and monitor the District’s compliance with statutes, regulations
and the terms and conditions of the Federal award;

4. take prompt action when instances of noncompliance are identified
including noncompliance identified in audit findings;

3. take reasonable measures to safeguard protected personally identifiabie

information and other information the Federal awarding agency or pass-
through entity designates as sensitive consistent with applicable Federal,
State, local, and wibal laws regarding privacy and obligations of
confidentiality, ‘

Comparison of expenditures with budget amounts for each Federal award.

Recordkeeping and written procedures to the extent required as—+nay-berequired-by
Federal, State, local and grantor rules and regulations pertaining to the grant award
and accountability, including ., but not limited to, the following areas: such

-

FequHrements:
1. cash management
2.

allowability

3. conflict of interest

4, procurement

5. equipment management

6. conducting technical evaluations of proposals and selecting recipients
7. compensation and fringe benefits

8. travel
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G. Disclosure of any potential conflict of interest and all mandatory violation
disclosures potentially affecting the Federal award/grant to the Federal awarding
agency or pass through agency in accordance with applicable Federal policy.

B-H. Insurance coverage for real property and equipment, if applicable, equivalent to
such ploperly owned by the District. the—eoverage—obtainedfor-Board—owned

Program income

Program income means gross income earmned by a grant recipient that is directly generated
by a supported activity or earned as a result of the Federal award durmrr the grant’s period
of performance '

It includes, but is not limited to, income from fees for services performed, the use or rental
of real or personal property acquired under Federal awards, the sale of commodities or
items fabricated under a Federal award, license fees and royalties on patents and copyrights,
and principal and interest on loans made with Federal award funds. Interest earned on
advances of Federal funds is not program mcome. Except as otherwise provided in Federal
statutes, regulations or the terms and conditions of the Federal award, program income does
not include rebates, credits, discounts and interest earned on any of them. Additionally,
taxes, special assessments, levies, fines and other such revenues raised by a recipient are
not program income unless the revenues are specifically identified in the Federal award or
Federal awarding agency regulations as program income. Finally, proceeds from the sale of
real property, equipment or supplies are not program income.

Uniess it has received prior approval to use a different method or the terms and conditions
of the grant authorize a different method, the District uses the deduction method of
accounting for program income. Under the deduction method, program income is deducted
from total allowable costs to determine the net allowable costs. Program income will only
be used for current costs unless the District is otherwise directed by the Federal awarding
agency or pass-through entity.

6111 — Internal Controls
The Superintendent shall establish and maintain effective internal controls over Federal
awards that provide reasonable assurance that the District is managing all awards in
compliance with applicable statutes, regulations and the terms and conditions of the awards.
The District will have a process that provides reasonable assurance: regardmg the
achievement of the following objectives:

Al effectiveness and efficiency of operations

B. reliability of reporting for internal and external use

C. compliance with applicable laws and regulations
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The internal controts must provide reasonable assurance that transactions are properly recorded
and accounted for in order to permit the preparation of reliable financial statements and Federal
reports; maintain accountability over assets; and demonstrate compiiance with Federal statutes,
regulations, and the terms and conditions of the Federal award. The internal controls must also
provide reasonable assurance that these transactions are executed in compliance with Federal
statutes, regulations, and the terms and conditions of the Federal award that could have a direct
and material effect on a Federal award, as well as any other Federal statutes and regulations that
are identified in the Compliance Supplement. Finally, the

District’s internal controls must provide reasonable assurance that ail Federal funds, property,
and other assets are safeguarded against loss from unauthorized use or disposition.

The District shall:

A

comply with Federal statutes, regulations, and the terms and conditions of the
Federal awards,

evaluate and monitor its compliance with statutes, regulations. and the terms and
conditions of the award:

take prompt action when instances of noncompliance are identified inciuding
noncompliance identified in audii findings; and

take reasonable measures to safeguard protected “personally identifiable
information™ (P1I} and other information the awarding agency or pass-through
entity designated as sensitive or the District considers sensitive consistent with
applicable Federal, State, local, and tribal laws and District policies regarding
privacy and obligations of cenfidentiality

PI is defined at 2 C.F.R. 200.79 as “information that can be used to distinguish or
trace an individual’s identity, either alone or when combined with other personal or
wdentifving information that ts linked or linkabie to a specific individual.™

Hewever, the definition of PII is not anchored to any single category of information
or technology. Rather, it requires a case-by-case assessment of the specific risk that
an individual can be sdentified.

2 CFR.Z00.601-61, 200.79, 200.305

A.

“Standards for Internal Control in the Federal Government”™ issued by the
Comptroller General of the United States;

“Internal Control Integrated Framework™ (commonly referred to as the Green
Book) issued by the Commitiee of Sponsoring Organizations of the Treadway
Commission;

“Compliance Supplement™ issued by the U.S. Office of Management and Budget:
and
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D. Internal control guidance issued by the U.S. Department of Education.
6112 — Cash Management of Grants

In order to provide reasonable assurance that all assets, including Federal, State, and local
funds, are safeguarded against waste, loss, unauthorized use, or misappropriation, the
Superintendent shall implement internal controls in the area of cash management.

The District’s payment methods shall minimize the time elapsing between the transfer of
funds from the United States Treasury or the Ohic Department of Education (ODE) (pass-
through entity} and disbursement by the District, regardless of whether the payment is made
by electronic fund transfer, or issuance or redemption of checks, warrants, or payment by
other means. ' '

The District shall use forms and procedures required by the grantor-agency or pa.ss—tiirough
entity to request payment. The District shall request grant fund payments in accordance
with the provisions of the grant. Additionally, the District’s financial management systems
shall meet the standards for fund control and accountability as established by the awarding
agency.

The Superintendent is authorized to submit requests for advance payments and
reimbursements at least monthly when electronic fund transfers are not used, and as often
as deemed appropriate when electronic transfers are used, in accordance with the provisions
of the Electronic Fund Transfer Act (15 U.S.C. 1693-1693r).

When the District uses a cash advance payment method, the following standards shalt

apply:

A. The timing and amount of the advance payment requested will be as close as is
administratively feasible to the actual disbursement for direct program or project
costs and the proportionate share of any allowable indirect costs,

B. The District shall make timely payment to contractors in accordance with contract
provisions.

C. To the extent available, the District shall disburse funds available from program
inceme (including repayments to a revolving fund), rebates, refunds, contract
settlements, audit recoveries, and interest earned on such funds before requesting
additional cash payments.

D. The District shall account for the receipt, obligation and expenditure of funds.

E. Advance payments will be deposited and maintained in insured accounts whenever
possible.

F. Advance payments will be maintained in interest bearing accounts uniess the

following apply:

b The District receives less than $120,000 in Federal awards per vear.
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2. The best reasonably available interest-bearing account would not be

expected to earn interest in excess of $500 per year on Federal cash

balances.

3. T'he depository would require an average or minimum balance so high that
it would not be feasible within the expected Federal and non-Federal cash
resources.

4. A foreign government or banking system prohibits or precludes interest
hearing accounts.

Q. Pursuant to Federal law and regulations, the District may retain interest earned in an

amount up to $500 per vear for administrative costs. Any additional interest earned
on Federal advance payments deposited in interest-bearing accounts must be
remitled annually to the Departmen: of Health and Human Services Payment
Management System ("PMS") through an electronic medium using either
Automated Clearing House ("ACH") network or a Fedwire Funds Service payment.
Remittances shall include pertinent information of the payee and nature of payvment
in the memo area {often referred to as "addenda records" by Financial Institutions)
as that will assist in the timely posting of interest earned on Federal funds. Pertinent
details include the Payee Accouni Number (PAN) if the payment originated from
PMS. or Agency information if the payment originated from ASAP, NSF or another
Federal agency payment system.

6114 — Cost Principles-Spending Federzl Funds

The Superintendent is responsible for the efficient and effective administration of grant funds
through the application of sound management practices. Such funds shali be administered 1 a
manner consistent with all applicable Federal, State and local laws. the associated
agreements/assurances, program ohbjectives and the specific terms and conditions of the grant
award.

Cost Principles

Except where otherwise authorized by statute, costs shall meet the following general criteria in
order to be allowable under Federal awards:

A Be necessary and reasonable for proper and efficient performance and
administration of the Federal award and be allocable thereto under these principles.

To determine whether a cost is reasonable, consideration shall be given to:
i whether a cost is a type generally recognized as ordinary and necessary for

the operation of the District or the proper and efficient performance of the
Federal award;

[

the restraints or requirements imposed by such factors as sound business
practices, arm’s length bargaining, Federal, State, local, tribal and other
laws and regulations:
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.
3

4,

market prices for comparable g goods or services for the geographlc area;

whether the individuals ~ concernéd acted with prudencem.in the
circumstances considering their responsibilities; and :

whether the cost represents any significant deviation "f_ro‘m the estab'lished
practices or Board of Education policy which may increase the expense.

While Federal regulations do not provide specific descriptions of what
satisfies the "necessary” element beyond its inclusion in the reasonableness
analysis above, whether a cost is necessary is determined based on the

~needs of the program.. Specifically, the expenditure must be necessary to
~achiéve an important program objective. A key aspect in détermining
whether a cost is necessary is whether the Distri ict can demonerate that the

cost addresses an existing need, and can prove it.

When determimné whether a cost is necessaly, cons1demt10n may be g gjwen. '

to whether:

A. the cost is needed for the proper and efﬂc1ent performance of the

grant program;

b. the cost is identified in the approved budget or application;

o

there is an educational benelit associated with the co'st_; '

d. 1he cost aligns with identified needs based on results and fmdmgs
from a needs assessment;

e. the cost addresses program goals and objectives and is based on
program data.

A cost is allocable to the Federal award if the goods or services invelved
are chargeable or assignable to the Federal award in accordance with the
relative benefit received.

B. Conform to any limitations or exclusions set forth as cost principles in Part 200 or
in the terms and conditions of the Federal award.

C. Be consistent with policies and procedures that apply uniformly to both Federalty-
financed and other activities of the District.

D. Be afforded consistent treatment. A cost cannot be assigned to a Federal award as a
direct cost if any other cost incurred for the same purpose in like circumstances has
been assigned as an indirect cost under another award. ‘

E. Be determined in accordance with generaily dccepted accounting principles.
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F. Be representative of actual cost, net of al} applicable credits or offsets.

The term "applicable credits" refers to those receipts or reductions of expenditures
that operate to offset or reduce expense items allocable to the Federai award.
Typical examples of such transactions are: purchase discounts; rebates or
allowances; recoveries or indemnities on losses; and adjustments of overpayments
or erroneous charges. To the cxtent that such credits aceruing to or received by the
State relate to the Federal award, they shall be credited 1o the Fedelal award, either
as a cost reduction or a cash refund, as appropriate.

Q. Be not inciuded as a match or cost- Sharc unless the specific [Ldu*al p10tr1am
authorizes Federal costs to be tréated as such.

H. Be adequately documented:

1. in the case of personal services. the Superintendent shall implement a
system for District personnel to account for time and efforts expended on
grant funded programs to assure that only permissible personnel expenses
are allocated: '

(]

in the case of other costs, all receipts and other invoice materials shall be
retained, along with any documentation identifving the need and purpose
for such expenditure if not otherwise clear.

Selected items of Cost

The District shall follow the rules for selected items of cost at 2 C.F.R. Part 200, Subpart E when
charging these specific expenditures to a Federal grant. When applicable, District staff shall
check costs against the selected items of cost requirements to ensure the cost is allowable. Tn
addition, State, District and program-specific rules, including the terms and conditions of the
award, may deem a cost as unallowable and District personnel shall follow those rules as well.

Cost Compliance

The Superintendent shall require that grant program funds are expended and are accounted for
consistenit with the requirements of the specific program and as identified in the grant
application.  Compliance monitoring includes accounting for direct or indirect costs and
reporting them as permitted or required by each grant.

Determining Whether a Cost is Direct or Indirect:

A.  Direct costs are those costs that can be identified specifically with a particular final
cost objective, such as a Federal award, or other internally or externally funded
activity, or that can be directly assigned to such activities relatl\el\ easily with a
high degree of accuracy.
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‘These costs may include: salaries and fringe benefits of employees working directly

on a grant-funded project; purchased services contracted for performance under the

grant; travel of emplovees working directly on a grant-funded project; materials,
supplies, and equipment purchased for use on a specific grant; and infrastructure
costs directly attributable to the program (such as long distance telephone calls
specific to the program, etc.).

B. Indirect costs are those that have been incurred for a common or joint purpose

| “benefitting more than ane (1) cost objective, and not readily assignable to the cost

objectives specifically benefitted, without effort disproportionate to the results

achieved. Costs incurred for the same purpose in like c:rcumstance‘; shall be
treated consistently as either direct or indirect costs.

These costs may include: general data processing: human resources, utility costs,
maintenance, accounting, etc. '

Federal education programs with supplement not supplant provisions must use a
restricted indirect cost raté. In a restricled rate, indirect costs are limited to oeneral
management costs. General management costs do not include divisional

administration that is limited to one (1} component of the District, the govermning
body of the District, compensation of the Superintendent, compensation of the chief
executive officer of any component of the District, and operation of the immediate
offices of these officers.

The salaries of administrative and clerical staff should normally be treated as
indirect costs. Direct charging of these costs may be appropr[ate only if all of the
following conditions are met:

i Administrative or clerical services are integral to a project or activity.

2. Individuals involved can be specifically identified with the project or
activity.

3. Such costs are explicitly inciuded in the budget or have the prior written

approval of the Federal awarding agency.
4. The costs are not also recovered as indirect costs.

Where a Federal program has a specific cap on the percentage of administrative costs that
may be charged to a grant, that cap shall include all direct administrative charges as well as
any recovered indirect charges.

Effort should be given to identify costs as direct costs whenever practical, but allocation of
indirect costs may be used where not prohibited and where indirect cost allocation is
approved ahead of time by the Ohio Department of Education ("ODE") or the pass-through
entity {Federal funds subject to 2 C.F.R. Part 200 pertaining to determining indirect cost
allocation).
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Timely Obligation of Funds

Obligations are orders placed for property and services, contracts and subawards made. and
similar transactions during a given period that require payment by the non-Federal entity during
the same or a future period.

The foliowing table illustrates when funds are determined to be obligated under the U.S.
Department of Education regulations:

If the obligation 1s for:

A, Acquisition of property - on the date which the District makes a binding wriiten
commitment to acquire the property.

B. Personal services by an employec of the District - when the services are performed.

C. Personal services by a contractor who is not an employee of the District - on  the
date which the District makes a binding written commitment to obtain the services.

D, Public utility services - when the District receives the services.

E. Travel - when the travel is taken.

F. Rental of property - when the District uses the property.

G. A pre-agreement cost that was properly approved by the Secretary under the cost

principles in 2 C.F.R. Part 200. Subpart E - Cost Principles ~ on the first day of the
project period.

Period of Performance

All obiigations must occur on or between the beginning and ending dates of the grant project.
This period of time is known as the period of performance. The period of performance is
dictated by statute and will be indicated in the Grant Award Notification ("GAN"). As a general
rule. State-administered Federal funds are available for obligation within the year that Congress
appropriates the funds for. However, given the unique nature of educational institutions, for
many Federal education grants, the period of performance is twenty-seven (27) months. This
maximum period includes a fifteen (15) month period of initial availability, plus a twelve (12)
month period for carryover. For direct grants, the period of performance is generally identified
in the GAN.

In the case of a State-administered grant, obligations under a grant may not be made until the
erant funding period begins or all necessary materials are submitted to the granting agency,
whichever is later. In the case of a direct grant, obligations may begin when the grant is. unless
an agreement exists with ODE or the pass-through entity to reimburse for pre-approval expenses.
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For both State-administered and direct grants, regardless of the period of availability, the
District shall liquidate all obligations incurred under the award not later than ninety (20)
days after the end of the funding period unless an extension is authorized. Any funds not
obligated within the period of performance or liquidated within the appropriate timeframe
are said to fapse and shall be returned to the awarding agency. Consequently, the District
shall closely mouitor grant spending throughout the grant cycle.

6116 — Time and Effort Reporting

As a recipient of Federal funds, the District shall comply with the Uniform Administrative
Requirements, Cost Principles, and Audit Requirements for Federal Awards. Secticn 200.430
of the Code of Federal Regulations requires certification of effort to document salary
expenses charged directly or indirectly against Federally-sponsored projects. This process is
intended to verify that compensation for employment services, including salaries and wages,
is alfocable and properly expended. and that any variances from the budget are reconcited.

Compensation for employment services includes all remuneration, paid currently or accrued,
for services of emplovees rendered during the period of performance under the Federal award,
including but not nccessarily limited to wages and salaries. Compensation for personal
services may also include fringe benefits, which are addressed in 2 C.I.R. 200.431
Compensation—fringe benefits. Costs of compensation are allowable to the extent that they
satisty the specific requirements of these regulations, and that the total compensation for
individual employees:

A. is reasonable for the services rendered, conforms to the District’s established written
policy, and is consistently applied to both Federal and non-Federal activities; and

B. follows an appointment made in accordance with the District’s written policies and
meets the requirements of Federal statute, where applicable.

Time and Effort Reports

The reports: ‘

A are supported by a system of internal controls which provide reasonable assurance
that the charges are accurate, alfowable, and properly allocated:

B. are incorporated into the official records of the District;

C. reasonably reflect the total activity for which the employee is compensated by the
District, not exceeding 100% of the compensated activities;

D. encompass both Federally assisted and other activities compensated by the District on
an integrated basis;

E. comply with the District’s established accounting policies and practices;



252

RECORD OF PROCEEDINGS

Minutes of New Richmond Exempted Village Board of Education Meeting

Held  Market Street School 6:30 p.m. April 18, 2016

F. support the distribution of the employee’s salary or wages among specific activities or
cost objectives if the employee works on more than one (1) Federal award, a Federa
award and non-Federal award, an indirect cost activity and a direct cost activity, two
(2} or more indirect activities which are allocated using different allocation bases, or
an unallowable activity and a direct or indirect cosl activity.

The District will also follow any time and effort requirements imposed by the pass-through entity
to the extent that they are more restrictive than the Federal requirements. The Payrol} Office is
responsible for the distribution, collection, and retention of ail employee effort reports.
Individually reported data will be made available only to authorized audirors.

Reconciliations

Budget estimates are not used as support for charges to Federal awards. However, the District may
use budget estimates for interim accounting purposes. The system used by the District to establish
budget estimates produces reasonabie approximations of the activity actwally performed.  Any
significant changes in the corresponding work activity are identified by the District and entered
into the District’s records 1 a timely manner.

The District’s internal contrels include a process to review after-the-fact interim charges made to a
Federal award based on budget estimates and ensure that all necessary adjustments are made so
that the final amount charged to the Federal award is accurate, altowable, and properly allocated.

6320A — Purchasing-General Provision
A. All purchases shall be by purchase order processed through the Treasurer’s Office.
B. The Treasurer shall be the contracting agent for all financial obligations.

C. The Treasurer shall be responsible for encumbering the funds as soon as the
purchase order has been issued.

D. A verbal financial commitment may be made only for emergencies or when it is

impossible or impractical to precede the purchase with a purchase order. Before

such a commitment is made, the Treasurer shall be contacted for prior approval

and for a purchase order number. In all such cases, a purchase order shall be

issued as soon as possible after the commitment is made. Cenfimingpurchase
- = i T : ;g Ses vy : - X - ,‘&iﬂ‘l’k

E. Ongoing commitments such as service contracts and leases should be renewed
annually, in writing, at the renewal date, and encumbered for the term of said
contract,

F. Blanket purchase orders for goods or services are valid only for the time period
and amount indicated on the purchase order. Extension of the commitment
beyond that time and/or amount shall be confirmed by a new purchase order.
Blanket purchase orders must be approved by the Superintendent and the
Treasurer before they are issued.
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G. Purchases of contracted services shall be negotiated either verbally, by a
- Request for Proposal, or through the bid process, as determined by the
Superintendent. ‘ '

H. The Superintendent will determine the most appropriate method.of obtaining
prices for items or groups of items which are not subject to formal bidding
procedures,

I. Quotes will be requested for any item or group of items in a single
transaction costing between $5;860 $10,600 and $25,000.

J. Purchases of supplies, materials, and equipment items costing more than the
amount stipulated in Board policy must be obtained through competitive,
sealed bids and be approved by the Board.

30" day-of Aprik:

& K Employees are forbidden to use the name of the District, any
discounts provided by the District, or any other means for associating a
personal purchase with the District. They are to make clear to any District
supplier from whom they are purchasing an item that it is a personal

+ purchase by the employee and is not associated with the District. Failure to
abide by this provision could lead to disciplinary action.

Purchase Order Procedure

These guidelines are provided to assure that your requisition is processed in a
timely manner. Incomplete requisitions will be returned for completion.

A. Vendor information must be complete. Please do not use abbreviations. If
you would like your order faxed please note so on your requisition and
provide a fax number. Remember that you must submit one (1) requisition
per vendor. For example, in the case of a professional meeting, you would
need one (1) requisition for the hotel, one (1) for your registration, and one
(1) for your own personal reimbursement. We can only pay one (1) vendor
per purchase order. '

B. Ship to information must be complete. Please do not assume that we know

where or to whom the order is to be sent. Providing the Subject/Grade—&

o

C. Quantity X Price = Amount (Please do not place order numbers in the
© quantity field.) ' '

D. Descriptions must be complete. Please include order numbers and provide
specific information for the items you are ordering.
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F: E. Shipping and handling must be included on your order. If shipping and
handling are free, please write “free” in this field.

— E%L:E MRS

6325 — Procurement-Federal Grants/Funds

Procurement of all supplies, materials, equipment, and services paid for from Federal funds or
District matching funds shail be made in accordance with ail applicable Federal, State, and local
statutes and/or regulations, the terms and conditions of the Federal grant, Board of Education
policies, and administrative procadures.

The Superintendent shall maintain a procurement and contract administration system in
accordance with the USDOE reguirements (2 CFR 200.317-.326) for the administration and
management of Federal grants and Federally-funded programs. The District shall maintain a
contract administration system that requires contractors to perform in accordance with the terms.
conditions, and specifications of their contracts or purchase orders. Except as otherwise noted,
procurement transactions shall conform to the provisions of the District’s documented general
purchasing Policy 6320 and AG 6320,

All District employees, officers, and agents who have purchasing authority shall abide by the
standards of conduct covering conflicts of interest and governing the actions of its employees,
officers, and agents engaged in the selection, award, and administration of contracts as
established in Policy 1130, Policy 3110 and Policy 4110 — Conflict of Interest.

The District will avoid acquisition of unnecessary or duplicative items. Additionally,
consideration shall be given to consolidating or breaking out procurements to obtain a more
economical purchase.  And, where appropriate, an analysis shall be made of lease versus
purchase alternatives, and any other appropriate analysis to determine the most economical
approach. These considerations are given as part of the process to determine the allowability of
each purchase made with Federal funds.

To foster greater economy and efficiency. the District may enter into State and local
intergovernmental agreements where appropriate for procurement or use of common or shared
goods and services.
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Competition

All procurement transactions shall be conducted in a manner that encourages full and open
competition and that is in accordance with good administrative practice and sound business
judgement. In order to promote objective contractor performance and eliminate unfair
competitive advantage, the District shall exclude any contractor that has developed or
drafted specifications, requirements, statements of work, or invitations for bids or requests
for proposals from competition for such procurements.

Some of the situations considered to be restrictive of competition include, but are not
limited to, the following:

A, urtreasonable requirements on firms in order for them to qualify to do business

B. unnecessary experience and excessive bonding requirements

C. noncampetitive contracts to consultants that are on retainer contracts

D.  organizational conflicts of interest

E specification of oniy a “brand name™ product instead of allowing for an “or e.qual"

product to be offered and descr 1bm g the performance or other relevant requirements
of the procurement

F. any arbitrary action in the procurement process

Further, the District does not use statutorily or administratively imposed State, local, or
tribal geographical preferences in the evaluation of bids or proposals, unless (1) an
applicable Federal statute expressly mandates or encourages a geographic preference; or (2)
the District is contracting for architectural and engineering services, in which case
geographic location may be a selection criterion provided its application leaves an
appropriate number of qualified firms. given the nature and size of the project, to compete
for the contract.

To the extent that the District uses a pre-qualified list of persons, firms or products ta

- acquire goods and services, the pre-qualified list includes enough qualified sources as to
ensure maximwm open and free competition. The District allows vendors to apply for
consideration to be placed on the list continuously.

Solicitation Langnage

The District shall require that all solicitations incorporate a clear and accurate description of
the technical requirements for the material, product, or service to be procured. Such
description shall not, in competitive procurements, contain features which unduly restrict
competition. The description may include a statement of the qualitative nature of the
material, product or service to be procured and, when necessary, shall set forth those
minimum essential characteristics and standards to which it shall conform if it is to satisfy
its intended use. Detailed product specifications should be avoided if at all possible.
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When it is impractical or uneconomical to make a clear and accurate description of the technical
requirements, 2 “brand name or equivalent™ description may be used as a means to define the
performance or other salient requirements of procurement. The specific features of the named
brand which shall be met by offers shall be clearly stated; and identify all requirements which
the offerors shall fulfilf and all other factors to be used in evaluating bids or proposals.

The Board will not approve any expenditure for an unauthorized purchase or contract.

Procurement Methods

The District shall utilize the following methods of procurement:

Small purchasc procedures provide for relatively simple and informal procurement metheds for
securing services, supplies. and other property that does not exceed the competitive bid threshold
of § 25,000. Small purchase procedures require that price or rate quotations shall be obtained
trom an adequate number of qualified sources.

Sealed Bids

Sealed. competitive bids shall be obtained when the purchase of, and contract for, single items of
supplies, materials, or equipment which amounts to $25,000 and when the Board determines to
build, repair. enlarge. improve, or demolish a school building/facility the cost of which will
exceed $25.000.

Ir order for sealed bidding to be feasible, the following conditions shall be present:

I. a complete, adequate, and realistic. specification or purchase description is available;

2. two (2) or more responsible bidders are willing and able to compete effectively for the
business:; and
3. the procurement lends itself to a tirm fixed price contract and the selection of the successful

bidder can he made principally on the basis of price.
When sealed bids are used. the following requirements apply:

1. Bids shall be solicited in accordance with the provisions of State taw and Policy 6320.
Bids shall be sclicited from an adequate number of qualified suppliers, providing sufticient
response time prior to the date set for the opening of bids. The invitation to bid shall be
publicly advertised.

3]

The invitation for bids will include product/contract specifications and pertinent
attachments and shall define the items and/or services required in order for the bidder to
properly respond.

. All bids will be opened at the time and place prescribed in the invitation for bids; bids will
be opened publichy.

T
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4, A firm fixed price contract award will be made in writing to the lowest responsive

and responsible bidder. Where specified in bidding -documents, factors such as
discounts, transportation cost, and life cycle costs shall be considered in determining
which bid is lowest. Payment discounts may only be used to determine the low bid
when prior experience indicates that such discounts are usually taken. -

" 5. The Board reserves the right to reject any or all bids for sound documented reason.

Competitive Proposals

Pracurement by competitive proposal, normally conducted with more than one source
submitting an offer, is generally used when conditions are not appropriate for the use of
sealed bids or in the case of a recognized exception to the sealed bid method.

If this methed is used, the foliowing requirements apply:

1. Requests for proposals shall be publicized and identify all evaluation factors and their
relative importance. Any response to the publicized requests for proposals shall be
considered to the maximum extent practical. :

2. Proposals shall be solicited from an adequate number of sources.

3. The District shall use its written method for conducting technical evaluations of the
proposals received and for selecting recipients.

4. Contracts shall be awarded to the responsible firm whose proposal is most advantageous
to the program, with price and other factors considered.

The District may use competitive proposal procedures for qualifications-based procurement
of architectural/engineering (A/E) professional services whereby competitors' qualifications
are evaluated and the most qualified competitor is selected, subject to negotiation of fair and
reasonable compensation. The method, where price is not used as a selection factor, can
only be used in procurement of A/E professional services. It cannot be used to purchase
other types of services though A/E firms are a potential source to perform the proposed
effort. -

Noncompetitive Proposals

Procurement by noncompetitive proposals allows for solicitation of a proposal from only one
source and may be used only when one or more of the following circumstances apply:

1. the item is available only from a single source

2. the public exigency or emergency for the requirement will not permit a delay resulting
from competitive solicitation

3. the Federal awarding agency or pass-through entity expressly authorizes noncompetitive
proposals it response to a written request from the District



RECORD OF PROCEEDINGS

Minutes of New Richmond Exempted Village Board of Education Meeting

Held  Market Street School 6:30 p.m. April 18, 2016

4. after solicitation of a number of sources, competition is determined to be nadequate

Contract/Price Analysis

The District shall perform a cost or price analysis in connection with every procurement action in
excess of $150,000, including contract modifications. A cost analysis generally means evaluating
the separate cost elements that make up the total price, while a price analysis means evaluating
the total price, without Jooking at the individual cost elements.

The method and degree of amalysis is dependent on the facts surrounding the particular
procurement situation; however, the District shall come to an independent estimate prior to
receiving bids or proposals.

When performing a cost analysis, the District shall negotiate profit as a separate clement of the
price. To establish a fair and reasonable profit, consideration is given to the complexity of the
work to be performed, the risk borne by the contractor, the contractor’s investment, the amount of
subcontracting, the quality of its record of past performance, and industry profit rates in the
surrounding geographical area for similar work.

Time and Materials Contracts

The District uses a time and materials type contract only (1) after a determination that no other
contract is suitable; and (2) if the contract includes a ceiling price that the contractor exceeds at its
own risk. Time and materials type contract means a contract whose cost to the District is the sum
of the actual costs of materials, and direct labor hours charged at fixed hourly rates that reflect
wages. general and administrative expenses, and profit.

Since this formula generates an open-ended contract price, a time-and-materials centract provides
no positive profit incentive to the contractor for cost control or labor efficiency. Therefore, the
District sets a ceiling price for each contract that the contractor exceeds at its own risk. Further,
the District shall assert a high degree of oversight in order 10 obtain reasonable assurance that the
contractor is using eificient methods and effective cost contrals.

Suspension and Debarment

The District will award contracts only to responsible contractors possessing the ability to perform
successfully under the terms and conditions of the proposed procurement. All purchasing
decisions shall be made in the best interests of the District and shall seek to obtain the maximum
value for each dollar expended. When making a purchasing decision, the District shalt consider
such factors as (1) contractor integrity: (2) compliance with public pelicy; (3) record of past
performance; and (4) financial and technical resources.

The Superiatendent shall have the authority to suspend or debar a person/corporation. for cause,
from consideration or award of further contracts. The District is subject to and shali abide by the
nounprocurement debarment and suspension regulations implementing Executive Orders 12549
and 12689, 2 CFR Part 180.
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Suspension is an acticn taken by the District that immediately prohibits a person from
participating in covered transactions and transactions covered under the Federal Acquisition
Regulation (48 CFR chapter 1) for a temporary period, pending completion of an agency
investigation and any judicial or administrative proceedings that may ensue. A person so

excluded 1s suspended. (2 CFR Part 180 Subpart G)

Debarment is an action taken by the Superintendent to exclude a person from participating in
covered transactions and transactions covered under the Federal Acquisition Regulation (48

CFR chapter 1). A person so-excluded is debarred. (2 CFR Part 180 Subpart H)

The District shall not subcontract with or award subgrants to any person or company who is
debarred or suspended. For contracts over $25,000, the District shall confirm that the vendor
is not debarred or suspended by either checking the Federal government’s System for Award
Management, which maintains a list of such debarred or suspended vendors at
www.sam.gov; collecting a certification from the vendor; or adding a clause or condition to

the covered transaction with that vendor. (2 CFR Part 180 Subpart C) -

Bid Protest

The District maintains the following protest procedures to handle and resolve disputes
relating to procurements and, in all instances, discloses information regarding the protest to

the awarding agency.

A bidder who wishes to file a bid protest shall file such notice and follow procedures
préscribed by the Request For Proposals (RFPs) or the individual bid specifications package,
for resofution. Bid protests shall be filed in writing with the Superintendent within seventy-

two (72} hours of the opening of the bids in protest.

Within five (5) days of receipt of a protest, the Superintendent shall review the protest as
submitted and render a decision regarding the merits of the protest and any impact on the
acceptance and rejection of bids submitted. Notice of the filing of a bid protest shall be
communicated to the Board and shall be so noted in any subsequent recommendation for the

acceptance of bids and awarding of contracts.

Failure to file a notice of intent to protest, or failure to file a formal written protest within the

time prescribed, shall constitute a waiver of proceedings.

Maintenance of Procurement Records

The Distriet maintains records sufficient to detail the history of all procurements. These
records will include, but are not necessarily limited to the following: rationale for the method
of procurement, selection of contract type, contractor selection or rejection, and the basis for

the contract price (including a cost or price analysis).
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6550 - Travel Payment and Reimbursement

Travel expenses incurred for official business travel on behalf of the Board of Education shall be
limited to those expenses necessarily incurred by the employee in the performance of a public
purpose authorized, in advance, in accordance with administrative guidelines.

The Board shall establish mileage rates not exceeding the Federal IRS prescribed mileage rate.

Employees are expected to exercise the same care incurring travel expenses that a prudent person
would exercise if traveling on personal business and expending personal funds. Unauthorized
costs and additional expenses incurred for personal preference or convenience will not be
reimbursad.

Unauthorized expenses include but are not limited to alcohol. movies, fines for traffic violations,
and the entertainment/meals/lodging of spouses or guests.

Commercial airfare costs in excess of the basic least expensive unrestricted accommodations class
offered by commercial airlines are unallowable except when such accommodations would (1)
require circuitous routing: (2) require ravel during unreasonable hours; (3) excessively prolong
travel; (4) result in additional costs that would offset the transportation savings: or (5) offer
accommodations not reasonably adequate for the traveler’s medical needs. Instances of
commercial airfare cost in excess of the basic least expensive unrestricted accommodations class
must be justified and documented on a case-by-case basis.

Travel payment and reimbursement provided from Federal funds must be authorized in advance
and must be reasonable and consistent with the District’s travel policy and administrative
guidelines.  For travel paid for with Federal funds, the travel authorization must include
documentation that demonstrates that (1) the participation in the event by the individual traveling
is necessary to the Federal award: and (2) the costs are reasonable and consistent with the
District’s travel policy. ‘

All travel shall comply with the travel procedures and rates established in the administrative
guidelines. All costs incurred with Federal funds must meet the cost allowability standards within
Board Pelicy 6114,

To the extent that the District’s policy does not establish the allowability of a particular type of
travel cost, the rates and amounts established under 5 1UL.S.C. 3701-11, ("Travel and Subsistence
Expenses; Mileage Allowances™), or by the Administrator of General Services, or by the
President {or his/her designee}, must apply to travel under Federal awards.

7310 — Disposition of Surplus Property
The Board of Education requires the Superintendent to review the property of the District

periodically and to dispose of that material and equipment which is no longer usable in
accordance with the terms of this policy (see Policy 7300).
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A, Instructional Material

The District shall review instructional materials (i.e. textbooks, library books,
manuals, support materials, etc.) periodically to determine the relevance of such
materials to the present world and current instructional programs. The following
criteria will be used to review mstructlonal materials for redistribution and possible

dlsposal

1. concepts or content that‘do not supp.ort the current goals of the curriculum
2. information that may nof be current, or

3. worn beyond salvage l'

B. Equipment

The District shall inspect the equipment used in the educational program
periodically, to determine the condition and usability. of such equipment in the
current educational program. Should the equipment be deemed no longer
serviceable or usable, the following criteria will be used to determme possible

disposal:

1. repair parts for the equipment no longer readily available

2. repair rgcords indicate equipment has no usable life remaining

3. obsolete and/or no longer contributing to the educational program
4, some potential for sale at a school auction, or

5. creates a safety or environmental hazard

C. = Disposition

The Superintendent is authorized to dispose of obsolete instrUctidnal and other
property by selling it to the hlghest bldder by donation to appropnate part1es or by
proper waste removal s '

Disposal of surplus property purchased with Federal funds shall be disposed of in
accordance with Federal guidelines.
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When original or replacement equipment acquired under a Federal award is no
fonger needed for the original project or program or for other activities currently or
previously supported by a Federal awarding agency, the District shall request
disposition instructions from the Federal awarding agency it required by the terms
and conditions of the Federal award. Disposition of the equipment will be made in
accordance with disposition instructions of the Federal awarding agency.

Except as provided in §200.312 Federally-owned and exempt property, paragraph
{b), or if the Federal awarding agency fails to provide reguested disposition
instructions within 120 days, items of equipment with a current per-unit fair-market
value in excess of $5.000 may be retained by the non-Federal entity or sold. The
Federal awarding agency is entitled to an amount calculated by multiplying the
current market value or proceeds from sale by the Federal awarding agency's
percentage of participation in the cost of the ariginal purchase. If the equipment is
sold. the Federal awarding agency mav permit the non-Federal entity to deduct and
relain from the Federal share $500 or ten percent {10%) of the proceeds. whichever
is fess, for its sefling and handiing expenses.

The District may transfer title to the property to the Federal Government or to an
eligible third party provided that, in such cases, the District shall be entitled to
compensation for its attributable percentage of the current fair market value of the
property,

8500 — Food Services

The Board of Education shall provide cafeteria facilities in all school facilities where space and
facilities permit, and will provide food service for the purchase and consumption of lunch for all
students. The Board shall annually encumber the funds needed to operate the program.

The food-service program shall comply with Federal and State regulations pertaining to the
selection, preparation, consumption, and disposal of food and beverages meIudmg but not hmlted
to the current USDA s school meal pattern requirements : and
the USDA Smart Snacks in School nutrition standards, as well as to the ﬁscal management of the
program.

The Board does not discriminate on the basis of race, color, national origin, sex {including sexual
orientation or transgender identity), disability, age (except as authorized by law), religion,
military status, ancestry, or genetic information (collectively. "Protected Classes"} in its
educational programs or activities. Students and all other members of the School District
community and third parties are encouraged fo promptly report incidents of unlawful
discrimination and/or retaliation to a teacher, administrator, supervisor, or other District otficial
so that the Board may address the conduct. See Policy 2260 — Nondiscrimination and Access to
£qual Educational Opportunity.

The Board shall approve and implement nutrition standards governing the types of food and
beverages that may be sold on the premises of ifs schools and shall specify the time and place
each type of food or beverage may be sold. In adopting such standards, the Board shall:
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A. consider the nutritional value of each food or beverage;
B. consult with a dietitian licensed under R.C. Chapter 4759, a dietetic .technician

registered by the commission on dietetic registration, or a school nutrition specialist

certified or credentialed by the school nutrition association,

C. consult and incorporate to the maximum extent poss‘ible the dietary guidelines for
Americans jointly developed by the United States Departinent of Agriculture
(USDA) and the United States Department of Health and Human Services; and

D. consult and incorporate the USDA Smart Snacks in School nutrition guidelines.

No food or beverage may be sold on any school premises except in accordance with the
standards approved by the Board.

In addition, as required by law, a food safety program that is based on the principles of the
Hazard Analysis and Critical Control Point (HACCP) system shall be implemented with the
intent of preventing food-bome illnesses. For added safety and security, access to the
facility and the food stored and prepared therein shall be limited to food service program
staff and other authorized persons. o '

The Board shall provide a Federal food service program for students during summer
intervention programs that are mandated under Federal law. If the Board determines that
it is unable to provide a Federal food service program during the summer, for financial
reasons, the Board will communicate that decision to its residents in a manner it
determines to be appropriate. :

During all times while the food service program is operating and students are being served
food, at least one (1) employee shall be present in the area in which the food is being
consumed who has received instruction in methods to prevent choking and demonstrated an
ability to perform the Heimlich maneuver. :

Substitutions to the standard meal requirements shall be made, at no additional charge, for
students for whom a health care provider who has prescriptive authority in the State of Ohio
has provided medical certification that the student has a disability that restricts his/her diet,
in accordance with the criteria set forth in 7 CFR Part 15b. To qualify for such substitutions
the medical certification must identify:

A. the student's disability and the major life activity affected by the disability;
B. an explanation of why the disability affects the student’s diet; and
C. the food(s) to be omitted from the student's diet and the food or cheice of foods that

must be substituted (e.g., caloric modifications or use of liquid nutritive formula).
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On a case-by-case basis, substitutions to the standard meal requirements may be made, at no
additional charge, for students who are not "disabled persons,” but have a signed statement from a
qualified medical authority that the student cannot consume certain food items due to medical or
other special dictary needs. To qualify for such consideration and substitutions the medical
statement must identify:

Al the medical or dietary need that restricis the student's diet; and

B. the food(s) to be omitted from the student's diet and the food(s) or choice of foods
that may be substituted.

For non-disabled students who need a nutritionally equivalent milk substitute, only a signed
request by a parent or guardian is required.

Lunches sold by the school may be purchased by students and staff members and community
residents in accordance with administrative guidelines established by the Superintendent.
Lunches may be made available, free of charge, to senior citizens who are serving as volunteers to
the District.

The operation and supervision of the food-service program shall be the responsibility of the
Director of Food Services. In accordance with Federal law, the Director of Food Services shall
take such actions as are necessary to obtain a minimum of two (2) food safety inspections per
school year, which are conducted by the State or local governmental agency responsible for food
safety inspections. The report of the most recent inspection will be posted in a publicly visible
location, and a copy of the report will be available upon request

A periodic review of the food-service accounts shall be made by the Treasurer. Any surplus
funds from the National School Lunch Program shall be used to reduce the cost of the service to
students or to purchase cafeteria equipment. Surplus funds from a-la-carte foods may accrue to
the food-service program. Bad debt incurred through the inability to collect lunch payment from
students is not an allowable cost chargeable to any Federal program. Any related collection cost,
including legal cost, arising from such bad debt after they have been determined to be
uneoilectable are also unaltowable.

With regard to the operation of the school food service program, the Superintendent shalil require:

A. the maintenance of sanitary. neat premises free from fire and heaith hazards;
B. the preparation of food that complies with Federal food safetv regufations;
C. the planning and execution of menus in compliance with USDA requirements;

B. the purchase of food and supplies in accordance with State and Federal law, USDA
regulations, and Board policy; (see Policy 1130, Policy 1214, Policy 3113, Pelicy
3214, Policy 4113, Palicy 4214, and Policy 6460}

E. complying with food holds and recalls in accordance with USDA regulations:
. the administration, accounting, and disposition of food-service tunds pursuant to

Federal and State law and USDA regulations;
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2016-50

2016-51

2016-52

G. the safekeeping and storage of food and food equipment pursuant to State and
Federal law and USDA regulations;

H. the regular maintenance and replacement of equipments;

L all District employees whose salaries are paid for with USDA funds or non-Federal
funds used to meet a match or cost share requirement must comply with the
District’s time and effort record-keeping policy (see Policy 6116).

In accordance with the nutritional standards adopted by the Board, the placemént of vending
machines in any classroom where students are provided instruction, unless the classroom is
also used to serve meals to students, is prohibited.

ﬁH@*bE—&@ld—é—HHﬂ"—f@Gdu%&iW&-h@Hﬁ— The Dls’fnct shall serve only nutrltlous food in
accordance with the nutritional standards adopted by the Board in compliance with the
current USDA Dietary Guidelines for Americans and the USDA Smart Snacks in School
nutrition guidelines. Foods and beverages in competition with the District's food-service
program must comply with the current USDA Dietary. Guidelines for-Americans and the
USDA Smart Snacks in School nutrltlon guidelines, and may only be sold in accordance
with Board Policy 8550,

The Superintendent will require that the food service program serve foods in the schools of
the District that are wholesome and nufritious and reinforce the concepts tanght in the
classroom.

The Superintendent is responsible for implementing the food service program in accordance
with the adopted nufrition standards and shall provide a report regarding the District’s
compliance with the standards at one of its regular meetings annually.

Roll call: Mrs. Bennett, vea; Mr. DuFau, yea;' Mr. Farmer, vea, Mr. Walriven, yea, Mr.
Wooten, yea. Motion carried.

Moved by Mr. Walriven, seconded by Mr, DuFau, to approve the New Richmond School
District Athletic Department Handbook.

Roll call: Mrs. Bennett, vea; Mr. DuFau, vea; Mr. Farmer, yea, Mr. Walriven, yea; Mr.
Wooten, yea. Motion carried.

Moved by Mr. DuFau, seconded by Mr. Farmer, to approve legislative letters regarding
Ohio’s Accountability System.

Roll call: Mrs. Bennett, yea; Mr. DuFau, yea; Mr. Farmer, yea; Mr. Walriven, yea; Mr.
Wooten, yea. Motion carried.

Moved by Mr. Walriven, seconded by Mr. DuFau, to approve a contract agreement with
Child Focus, Inc. for mental health services effective July 1, 2016 through June 30, 2017.

Roll call: Mrs. Bennett, yea; Mr. DuFau, yea; Mr. Farmer, vea; Mr. Walrwen yea Mr.

Wooten, yea. Motion carried.
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2016-53  Moved by Mr. Farmer, seconded by Mr. Walriven, to approve a contract agreement with
Clermont County Educational Service Center for special education services effective July 1,
2016 through June 30, 2017.
Roll call: Mrs. Bennett, yea; Mr. DuFau, vea, Mr. Farmer, yea; Mr. Walriven, yea; Mr.
Wooten, yea. Motion carried.
2016-54  Moved by Mr. Wooten, seconded by Mr. DuFau, to approve Pre-School Tuition rates for the
2016-17 school year.
Household | 0%- 101%- 113%- 126%- 138%- 151%- 163%- 176%- 188%-
members | 100% 112% 125% 137% 150% 162% 175% 187% 200%
-0- 16,021 17,943 20,026 | 21,948 24,031 25,653 28,036 25,958
16,020 17,942 20,025 21,947 24030 | 25952 28,035 29,951 32,040
-0- 20,161 22,580 25,201 27,620 30,241 32,660 35,281 37,700
20,160 22,579 25200 27,619 30,240 32,659 35,280 37,699 40,320
-0- 24,301 27,217 30376 | 33292 | 36451 39,367 42,526 45,442
24,300 27,216 30375 33,291 36,450 39,366 42,525 45,441 48,600
-0- 28,441 31,853 35,551 38,963 42,661 46,073 49,771 53,183
28,440 31,852 35,550 38,962 42,660 46,072 49,770 53,182 56,880
-0- 32,581 36,450 40,726 14,636 48,871 53,780 57,016 60,925
32,580 | 36,489 40,725 44,634 48,870 52779 | 57015 60,924 65,160
-0- 36,731 41,138 45,913 50321 55,096 59,503 64,278 68,686
36,730 41,137 | 45912 50,320 55,095 59,502 64,277 68,685 73,460
Monthly . o
Tuition -0- $25 $50 $75 $100 $125 $150 $175 $200

Find the range of the annual income in the rows that reflect the household members and determine the tuition rate per month.

2016-55

Roll call:  Mrs. Bennett, yea; Mr. DuFau, yea; Mr. Farmer, yea; Mr. Walriven, yea; Mr.
Wooten, yea. Motion carried.

Moved by Mr. Walriven, seconded by Mr. Farmer, to approve awarding the NRE Re-Roof Phase
2 confract to Wm. Kramer & Sons in the amount of $446,300.

Summary of Bids Received March 22, 2016 for NRE Re-Roof Phase 2
Contractor Base Bid Alternate #1 Substitute #1 — Details
Wm. Kramer & Sons Roofing $476,300.00 $43,811.00 | (30,000) Lightweight Insulating Concrete Positive Drainage
Imbus Roofing $513,280.00 $31,610.00

Roll call:  Mrs. Bennett, vea; Mr. DuFau, yea; Mr. Farmer, yea; Mr. Walriven, yea; Mr.
Wooten, yea. Motion carried.
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2016-56

2016-57

Moved by Mr. DuFau, seconded by Mr. Farmer, 1o approve bus speelﬁcatlons and authorlze
the Treasurer to advertise same for bid.

Roll call:  Mrs. Benneit, yea; Mr. DuFau, yea1 ‘Mr. Farmer, vea; Mr. Walrrven yea; Mr.
Wooten, yea Motion carrled : ‘ .

Moved by Mr. Wooten, seconded by Mr Farmer to approve Admlmstratlve Salary Ranges
and Merit-Based Salary Increase Crlterra

Each summer, the average teacher salary increase for the upcoming school year will

'~ be calculated and reported by the Treasurer as a pereentage This figure would be the

maximum salary increase that an Administrator could receive for the upcoming school year
and placement in the range of 0% to that average percentage increase. wrll be based on the
fo]lowmg matrix: -

e A salary increase for an administrator will be based on fhe ‘combination ‘of the
~ administrator’ s Performance Score and a Student Achlevement Score-for the building to

‘which the administrator is assigned or district score for those administrators not :

~assigned to a specific building.
e The administrator’s Performance Score is based on the prewous year’s OPES ratmg or

a rating as assigned by an evaluation rubric. Each principal is objectively assigned a _ -

rating of 4, 3, 2, or 1 by eTPES based on the supermtendent's observations and

completion of the performance rubric. Other administrators will be objeetively '

~assigned a rating 0of 4,3,2, or 1 based on an established, rubric- based evaluation tool. .
e The administrator's Student Achievement Score is based on the building’s Performance
- Index rating. This is reported at the end of each summer by ODE in the form of an
AB,C.D, or F. The score is based on student performance on the state'required‘ End-of-
_Year assessments given to each student in the tested grade levels. Other administrators
who are not assigned to a specific building will be assigned the disttict’s Perfonhanee
Index rating. -

The example below illustrates how this would work in a given year:

Average Teacher Raise in a satnple School Year‘= 4.9%

Admin Raise for Block 4A = 4.9% x 100% = 4.9%

Admin Raise for Block 3A =4.9% x 90% = 4.4%

Admin Raise for Blocks 2A and 4B = 4.9% x 80% = 3.9%

Admin Raise for Block3B=49% x 70% =3.4% =

Admin Raise for Blocks 1A, 2B, and 4C = 4.9% x 60% = 2.9%
Admin Raise for Block 3C = 4.9% x 50% = 2.5% .
‘Admin Raise for Blocks 1B, 2C, and 4D =4.9% x 40% = 2.0%
Admin Raise for Blocks 1C and 4F = 4.9% x 20% = 1.0%

Admin Raise for Blocks 1D, 2D, 3F, 2F, and 1F = 4.9% x 0% =0%
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2016-58

OPES PERFORMANCE SCORE

1
Perf. Index Developing
A 60%
~ Perf. Index Skilled Developing
B . 60% 40%
Perf. Index Skilled Developing Developing
C 50% 40% 20%
Perf. Index Skilled Developing
D 40% 30%
Perf. Index Developing
F 20%

R.F. 1.2 x Teacher Base R.F. 1.5 x Teacher Base R.F. 2.1 x Teacher Base R.F. 2.2 x Teacher Base
Contract # Salary Contract # Salary Contract # Salary Contract # Salary
Minimum 42,883 Minimum | 53,604 Minimum 75,046 Minimum 78,615
Maximum 51,245 Maximum 62,178 Maximum 89,686 Maximum 03,557

Bk e s iz ji %) i P e T K e C Y
R.F. 2.3 x Teacher Base R.F. 2.4 x Teacher Base R.F. 2.6 x Teacher Base RFE27x Teacher Base
Contract # Salary Contract # Salary Contract # Salary Contract # Salary
Minimum 82,193 Minimum 85,766 Minimum 92,914 Minimum 96,487
Maximum 98,228 Maximum 102,499 Maximurn 111,040 Maximum 115,311
NOTES:

Responsibility Factor (R.F.)

Current teacher base (TB) $35,736

Administrator changes salary step when approved for new contract
For retired/rehires, deduct .4 from Responsibility Factor

Roll call:  Mrs. Bennett, yea; Mr. DuFau yea; Mr. Farmer, yea; Mr. Walriven, yea; Mr.
Wooten, yea. Motion carried.

Moved by Mr. Walriven, seconded by Mr. Farmer, to approve employment of the following:

A. Certified Emplovees (2016-2017 School Year)

1. Kenneth Holtzclaw Jr., Intervention Specialist, New Richmond Elementary  School,
full-time, one-year limited contract, three (3) years experience, BA+150, salary step
three (3).

2. Amy Hauck, Physical Education Teacher, New Richmond Elementary School, one-
year limited contract, 4 years experience, BA, salary step 4 (four).



RECORD OF PROCEEDINGS 263

Minutes of New Richmond Exempted Village Board of Education Meeting

HeldMarket Street School 6:30 p.m. April 18, 2016

B. Student Teacher Mentor Stipends

1. Alicia Bock $85
2.  Brittany Croswell $85
3. KalaDavis $510
4. Nancy Foote $85
5. Sarah Metzger $85
6. Kelly Schmittou $510
7.  Susan Stoffel $510

C. Diebels Daté Collectors
(395 per day)

“ Sheryl Faubion, effective April 13, 2016

D. Classified Substitutes

1. Florence Peponis
2. Jason Senior

E. Middie and High Schools Career Development Stipends
81,000 Stipend

Andrea Belmont
Maligsa Cornette
Carol Ann Coulter
Angela Gray
Phillip Heflin

DR =

F.  Summer School Principal
$2,500 Stipend

Shannon Wiwi

G.  Summer School Teachers
June 7—30, 2016 and July 5 - 28, 2016
8:00 a.m.-12.00 p.m. Tuesday through Thursday
$30 per hour, upon Kronos submission

. Brian Benzinger ‘ 11. Erica Proffitt

1

2. Alicia Dodson 12. Caitlyn Raby

3. Kimberly Ealy 13. Nathan Rack

4. Susan Griffin 14. Tara Rosselot

5. Mary Hatfield 15. Michelle Senter

6. Susan Kelly 16. D. Douglas Smiddy
7. Brandy Marshall 17. Pamelia Swan

8. Jennifer Mills 18. Elizabeth Tremper
9. Chelsea Myers 19. Jonathon Wilson
10. Anthony Peterson ‘ ‘
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2016-59

H. Summer School Instructional Assistants
June 730, 2016 and July 5 - 28, 2016
8:00 a.m.-12:00 p.m. Tuesday through Thursday
Regular hourly rate, upon Kronos submission

1. Laura Benzinger
2. Glemma Jennings
3. Emily Martin

4. Judy Wildey

Roll call:  Mrs. Bennett, yea; Mr. DuFau, yea; Mr. Farmer, yea; Mr. Walriven, yea, Mr.
Wooten, vea. Motion carried.

Moved by Mr. Walriven, seconded by Mr. DuFau to adjourn the regular meeting. Roll call:
Mrs. Bennett, yea; Mr. DuFau, yea; Mr. Farmer, yea, Mr, Walriven, yea; Mr. Wooten, yea.

Motion carried.

Mrs. Bennett declared the regular meeting adjourned at 8:37 p.m.

. {i"l A VZJ\ ’f(/ﬂr/‘(

' [’ Kristin Bennett, President

WY fo 1Y WM

'Michael F. Mowery, Treasurer [ |
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